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AMESSAGE FRODURPRESIDENT

We live in an increasingly complex and competitive
global environment. If you do not have a plan to
prepare yourself to live and work in this environmen
you may be unable to takadvantage of all the
opportunities that present themselves in the near
future.

To engage successfully in an eebanging society
NBIljdZANB& F ljdzr £t AGe SRdzO
seeking innovative individuals who can think in
multifaceted ways to sgke complex problems and
work in partnership with others. Preparing you to
meet these needs is where Great Bay Community
College comes in.

At Great Bay, we can help you to develop your
communication, analytical and team building skills.
Throughout your exgrience here, you will have
opportunities to hone your leadership skills and to ax
innovatively and entrepreneurially. You will gain
confidence, learn more about yourself and our globe
environment, and ultimately have a more positive
impact in your worlor home communities.

Whether you want to gain an Associate Degree to start on a career path, transfer to one of

bSg | IYLA KdaNBlleges, a apdedde your skills, we have the programs, services and course
schedules you need to succeed. Quite dim@reat Bay provides the tools you need to continue to
evolve and to lead a richer and more rewarding life experience.

Be the best person you can be by joining our community of learners, thinkers and teachers at Great Bay
Community College.

Start somehing great!

Sincerely,

(00 Joe A

Will Arvelo



2011-2012ACADEMICALENDAR

Fall 2011

Aug. 29 Classes Begifrall Semester 1st@eek and 18veek Semesters

Sept. 35 Labor Day HolidayCollege Closed (Saturday and Monday)

Sept. 6 Last Day to withdraw with 108Réfund for 1st 8veek classebeginning theweek of Aug. 29

Sept. 12 Last Day to withdraw with 100% Refund few&ékclasses beginning theeek of Aug. 29
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Sept. 26 Classes Begihate Start 12veek Semester
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Oct. 3 Last Day to withdraw with 100% Refund for Late Stawelgk classebeginningthe week of Sept. 26
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Oct. 24 Classes Begjrznd 8week Semester

Oct. 31 Last Day to Withdraw with 100% Refund fassela beginning the week of O24 (2nd 8week Semester)
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Nov. 11 Veterans DayCollege Closed

Nov. 12 Classes Resume
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Nov. 2427 Thanksging Brealg College Closed (Thursday through Sunday)

Nov. 28 Classes Resume
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Dec. 16 Fall Semester Classes End
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Spring 2012
Jan. 23 Classes BegiBpring Semester 1stweekand 15week Semesters

Jan. 30 Last Day to Withdraw with 100% Refund fo74stek classes beginning theeek of Jan. 23

Feb. 6 Last Day to withdraw with 100% Refund fowggk classes beginning tieek of Jan. 23
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Feb. 21 Classes Begihate Start 1dveek Semester

Feb. 2 I ad 5F& (G2 2AGKRNI ¢ 4wdekiBemdsteribsseRS 2F a2 ¢ F2NI mad 7
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Feb. 27 Last Day to Withdraw with 100% Refund for classes beginning the week2if Hetie Start 1-veek Semester)

Mar. 1218 Spring Semester Break

Mar. 19 Classes Resume and Classes B&yid 8week Semester

Mar. 26Last Day to withdraw with 100% Refund for Badleek classes beginning theeek of Mar. 19
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May 10 Spring Semester Ends
May 19 Commencement (Tentative)

Summer 2012

May 21 ClasseBeging Summer Semester

May 28 Memorial Day HolidayCollege Closed

Wdzy @ y [lFad 5F& (2 wSaz2ft @S aLé DNIRS& FNRBY {LINAYy3I {SYSaisSnN
Jul. 4 Independence Day Holidagollege Closed

Aug. 11 Last Day of 20PD12 Academic Year



ACT
ADA

CAPS
CCSNH

CLEP

Course Number

CRN

Days of the Week

EBSCO

EEOC
ESL
FAFSA
LRC
SIS
TOEFL

Certificate:
Professional Certificate
Associate Degree:

Baccalaureate Degree:

StudentClassifications

GUIDE TO DEFINITIONS & ACRONYMS
American College Testing

Americans with Disabilities Act

Center for Academic Planning and Support
Community College System of New Hampshire

College Level Examination Program
The number that identifies a progm and level (example: BIOL110)

The 5digit number that identifies a course number for a specific semester (exa
20516)

Monday (M); Tuesday (T); Wednesday (W); Thursday (R); Friday (F); Satul
Sunday (U)

Providesinternet access to a variety of full text and bibliographic databases fc
college Learning Resources Center (LRC)

Equal Employment Opportunity Commission
English as a Second Language

Free Application for Federal Student Aid
Learnng Resources Center (college library)
Student Information System

Test of English as a Foreign Language

A specific program with a defined curriculum

A specific program with a defined curriculum widt least 32 credits (former
diploma)

A specific program with a minimum of 64 credits, considered aytear degree

Bachelor degree, the next step after the Associate Degree, is considered-gefn
degree

Fulltime student a person who is enrolled in 12 or more semester credit hi
Matriculated student: a student who has been formally accepted into a deg
professional certificate or certificate program on a {fulbr parttime basis
Non-matriculated student a student who is taking either credit or nenedit course
full-time or parttime but hasnot been formally accepted/admitted to a certifica
professional certificate, or degree program through the Admissions C
Parttime student a person who is enrolled in fewer than 12 semester credit hou
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ABOUT THEDLLEGE

MISSIONSTATEMENT

Community College System of New Hampshire
The Community College System of New Hampshire will provide comprehensive, market driven,
accesdile, quality programs of higher education and services that respond to the needs of students,
business, and communities.

Great Bay Community College
Great Bay Community College provides accessible, stigdgriered, quality higher education programs
for adiverse population of students seeking career, degree or transfer opportunities. A strong
commitment to lifelong learning is reflected in our policies, programs and activities. We will continue
our strong tradition of providing education in the sciencameer and technical programs as well as in
the liberal arts. We endeavor to promote economic development through community engagement and
workforce development for the region.

VISIONSTATEMENT

The vision of Great Bay Community College is to build artdisube best science, technology, career,

and transfer oriented community college in New England. We will achieve this by becoming more
innovative, entrepreneurial and collaborative as well as by being a strong resource for our service area;
by maintainirg our excellence in the liberal arts; by becoming more student centered; by retaining and
graduating more of our students; by having more of our students transfer and enter high paying careers;
by attracting faculty and staff who understand and are comeditto our mission; by engaging with the
community and incorporating more service learning and civic engagement activities into our curriculum;
and by the use of data to become more productive and efficient in the use of our resources.

ACCREDITATIGBIATENENT

Great Bay Community is accredited by the New England Association of Schools and Colleges, Inc.,
through its Commission on Institutions of Higher Education. Inquiries regarding the accreditation status
by the New England Association should be direttetthe administrative staff of the institution.

Individuals may also contact:

Commission on Institutions of Higher Education
New England Association of Schools and Colleges
209 Burlington Road, Suite 201

Bedford, MA 0173433

(781) 2710022

E-Mail: cihe@easc.org

Specialized Accreditations:

Business ProgramsAssociation of Collegiate Business Schools and Programs (ACBSP)

Nursingg National League for Nursing Accrediting Commission (NLNAC), full accreditation; New
Hampshire Board of Nursing and Nurs@iBeation, full accreditation

Surgical TechnologyCommission on Accreditation of Allied Health Education Programs (CAAHEP)
Veterinary TechnologyCommittee on Veterinary Technology Education and Activities (CVTEA)



GOREVALUES

Success for Our Student$his is paramount and foremost in our mission and will be achieved through
our continual refinement and improvement in student services, advising, pedagogy, and outcomes
assessment. We recognize that learning and student development occur in multipéxtsorand thus,

we will provide a diverse and extensive array of curricular anducocular opportunities. Students are
treated with respect at all times, and we strive to respond to them in a timely, accurate, and complete
fashion.

Teaching ExcellencéWVe are a teaching college and take pride in this mission. Integrity in course
content assures students of a high quality education that is recognized in transfer by other institutions
of higher education as well as in the workplace. Highly qualifidfl s$ang traditional and innovative
teaching methods, coupled with a strong student support system, provides a diverse student population
the opportunity to reach their potential as learners and meet our high standards. Faculty scholarship
and collaboratia is valued; and leading edge information on teaching and learning as well as an
adherence to industry needs keep our programming current and responsive. Teaching excellence is
achieved through the hiring of good faculty and through a continual progrgmodéssional

development.

Community EngagementWe understand that we are an important and integral part of the larger
O2YYdzyAled 2SS aAaGNA@S G2 aSNBS a | NBaz2daNDOS G2
businesses and citizens. We encourpgenership and collaboration, entrepreneurship, and innovative
thinking to build bridges between our college and the community.

Workplace Culture As a community we communicate, collaborate and plan to build and sustain the
best organization possible. 8\are engaged in the life of The College and seek consensus on matters
which impact our community. Our responsibilities are fulfilled with integrity and professionalism, and
we respect all who enter our doors.

Citizenship and Civic Engagementhe Colleg accepts its role in promoting engaged citizenship. We go
further by recognizing the importance of tying classroom learning to civic engagement. We promote
volunteerism and service learning as a way to integrate classroom learning with community issues.

Continuous ImprovementWe recognize that as an organization we are always in a state of evolution.
We strive to be the best we can be through reflection and critical evaluation. We recognize our short
comings and take corrective action. We also celeboateaccomplishments.

Corporate CitizenshipWe recognize that we have an impact on our environment, and pledge to be
responsible corporate citizens by adopting practices that lead to a healthier community and work
environment.

GODE OETHICS
Our colle@ policies, procedures, decisions and actions are based on the following ethical principles:
wResponsibilityoFairneseHonestywMutual Respect

T dz



NOTICE ONON-DISCRIMINATIONNDGOMPLIANCE

Great Bay Community College does not discriminate in ¢meiristration of its admissions and
educational programs, activities, or employment practices on the basis of race, color, religion, national
origin, age, sex, disability, genetic information, veteran status, sexual orientation, political affiliation or
marital status.

This statement is a reflection of the mission of the Community College System and Great Bay

Community College and refers to, but is not limited to, the provisions of the following laws: Title VI and

Title VIl of the Civil Rights Act of 1964 amended ~ The Age Discrimination Act of 1967 (ADEA) ~ Title

IX of the Education Amendment of 1972 ~ Section 504 of the Rehabilitation Act of 1973 ~ The Americans
GAGK 5AaloAftAGASE 100G 2F mMdbddn 0! 5! 0 UntAsSs@Gicd 2y nnaH
Act of 1974 ~ Genetic Information Nondiscrimination Act of 2008.

Inquiries regarding discrimination may be directed to Fran Chickering, the Equity Committee Chair,

Great Bay Community College at 64837-7629 or fchikering@ccsnh.edup Saa Sawyer, Director of

Human Resources for the Community College System of New Hampshire, 26 College Drive, Concord, NH
03301, 602271-6300.

NH Law Against Discrimination RSA-83#quiries may also be directed to the US Department of
Education, OfficefoCivil Rights, 33 Arch Street, Suite 900, Boston, MA 02490, 6172890111, Fax:
617-289-0150, TDD: 87%21-2172, or email: OCR.Boston@ed.gov; the New Hampshire Commission for
Human Rights, 2 Chenell Drive, Concord, NH 033012883767, Fax: 60271-6339; and/or the Equal
Employment Opportunity Commission, 475 Government Center, Boston, MA 02263663200, 1
8006696820

FAMILYEDUCATIONRGHTS ANBPRIVACYACT(FERPA)

In compliance with the Family Rights and Privacy Act of 1974 (The Bucklagrem), it is the policy

of the College to protect the educational/academic records of its learners, former learners, and alumni.

ff LISNE2YlFIffe ARSYUAFALFIOES AYTF2NNIOGA2Y AY |+ £ SI N
rights apply athe point of matriculation or registration, regardless of minor status. The identifying

status is the process which makes the individual a student at this colldgefederal law includes

provisions for disclosure of Directory Information by educationsiitutions.

NOTIFICATION dBISCLOSURE BIRECTORMFORMATION

The College considers the followingddlS 5 A NBOU2NE LY FTF2NXIF GA2YY {GdzRSY (¢
city/town, e-mail address, major field of study, iiment status (e.g. fullime or parttime), degrees,

awards, honors. IF YOU DO NOT WISH DISCLOSURE OF ANY OR ALL OBRIHE ORTEG

IDENTIFIABLE DIRECTIRR®RMATION, YOU MUST NOTIFY THE REGISTRAR IN WRITING PRIOR TO THE
CLOSE OF THE LAST DAY TO ADD.
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ACADEMISJPPOREERVICES

ACADEMIADVISING

The goal of academic advising is to assist students in creating academic plans that will help them achieve
their educational goals. Througlnversation, assessment, goal setting, and strategic plansindents

are empowered to create acadenschedules that reflect programequirements and take into

consideration obligations to family, work, and community. The process of adgisthigeat Bay

Community Collegis characterized by communication and cention between the student and his/her

advisor. Through a mutual exchange of questiorgiaformation, students and advisors share ideas

and generate solutions. The advisavisee relationship is potentlg one of the most significant

partnerships a stdent will experience while at Great Bay. Students are encouraged at all times to seek

out their advisor to ask questions, sha®2 Yy OSSNy a> IS0 KSt LI LI Fy-A¥Fem GKS

The Advising Center

The Advising Center is staffed by profesal advisors, who are available to assist students with any
advisingquestions they might have. Thedvising Center is responsible for coordinating advising services
and training for the college. The Advising Center piswides advising to ofampussites.

New students Upon completion of their placement testing in CAPS, new students will be assigned to an
advising session during which theill work with Advising Center Staff to complete their first semester
schedules. The group advising sessior@infstudents of collegeglicies,procedures and expectations,

as well as college organizations and activities. Depending upon their program postacka of

interest, studentawill be assigned a faculty advisor upon completion of their advising session

Non-matriculated studentsare advised through the Advising Center.

Students in the following programs, concentrations, and interest areas are adviggddramfaculty.
Career and Technical Programs

Accounting, Biotechnology, Computer Technologiesiihal Justice

Early Childhood Education, Homeland Security, Hospitality Management, Information Systems
Technology, Management, Marketing, Massage Therapy, Medical Office Admin Assistant, Nursing,
Surgical Technology, Veterinary Technology, Digital Meetinology

Technical Concentrations

DMT/Gaming Programming, DMT Digital Communications

Liberal Arts Concentrations

LA/American Studies, LA/Business Studies, LA/Engineering Science, LA/Teacher Preparation,
LA/Biological Science, LA/Chemistry

Liberal Artsiterest Areas*:

English, Humanities, Social Science, Math, Physics, Environmental Science

*Liberal Arts students who intend to apply to a selective program such as Nursing, Surgical Technology,
Veterinary Technology and Massage Therapyaaigsed by Liral Arts Faculty. See the Advising Center
for a complete list of faculty advisors.

Liberal Arts students who are undecided are encouraged to use the Advising Center.

Great Bay Community College is a member of the National Academic Advising AssocDian AY.

12



CENTER FORCADEMIEL ANNING ANSUPPORT

Support (CAPS). Services include: placement testing and review for new students, peer and professional
tutoring, computerized instructiorworkshops, disability and ESOL support services, international

student advising, career exploration, acade and transfer counseling argsessment. In addition, the
Center maintains a computer lab, study/tutoring space, a computer training raachfesting rooms.

Students areencouraged to visit CAPS during their fiwstek of classes to familiarize themselves with

the services and staff. CABSvices are free of charge students enrolled in credibearing courses.
Community members may access the Center and its services through the purchase of a Community
Access Card

Hours of Operation*:

Monday- Thursday 8:00 am to 7:00 pm

Friday 8:00 am to 4:00 pm

Saturday 8:00 am to 12:00 pm*

*Hours may vary durinthe summer semester and/or whetasses are not in session. Utathhours are
posted throughouthe Center and on thCAPS webpages.

For more information about any CAPS service, ordeive a brochure, email CAPS at
greatbaycaps@ccsnh.edu, visit the website at www.greatbay.edu/caps, callZgoi521, or drop in
during open hours. CAPS is located in Room 210.

Acadenic Counseling

CAPS counselors work with students at any point in their program in developing academic skills and
strategies, as el as organizational and othéfe management techniques. Specialty advising is

available in the areas described below, atutients may work collaboratively viitfaculty andCAPS
counselors around these topics. When appropriate, students are referred to outside agencies for further
assistance.

Career Development

CAPS provides students with career counseling and adeiseimelpchoosing a major, and
employmentseekingstrategies. CAPS administersaaeer interest profiler eCHOICES, which allows
students to explore different career paths and educationalaymities and to make informed

decisions based on numerous factors iwihg interest, ability, and salargquirements. CAPS also
maintans an online job and internshgatabase for student and community use. Alumni may continue

to use career services free of charge for threentins after graduation, and aencouraged to aass

GKS O2YYdy/AaaBAGhGKLlI 22N] a0 F2N I RRA G A Bigtdande. Forl NS S NJ
more information,contact the Career/Transfer Coordinator.

Transfer Counseling

CNF YATSNI 2LJiA2ya | NB RAaOdza a SpRorténitiestand Brduldtigh G KA a OF
I 3NB S Y APSiskreicbs ifclude assistandth exploring colleges for transfer, transfer application
process, and course selection at GBCC based on futurddraytals. For more informatiotontact the

Career and Transf Coordinator or visit www.NHtransfer.org

Tutoring Services

Both peer and professional tutors are available in many subject areas to help students gain greater
knowledye/confidence in their learningtrategies; develop organizational skills; and complete
assignments successfully. Tutoring options include: Math, Writing, Science and Computer

Drop-In Centers; tutoiffacilitated study groups; onto-one tutoring; small group tutoring; online

tutoring; as well as multimedia, computerizadorials and softwarepplications. Schedules for tutoring

are posted each semester in CAPS and on the website at www.greatbay.edu/caps/tutoring. The tutor

13



program trains and certifies its tutors via the College Reading & Learning Associatiah ri@tiinal
standards. For morsformation about receiving tutoring or becoming a tutor, contact the Tutor
Coordinator.

Developmental Education Services

Students who are transitioning to college from GED or adult education programs, or who have been
away fran school for prolonged perits,may access CAPS support in developing college readiness skills.
Specialized assistance is provided in managiagtbcess of becoming enrollegietting connected with
college resources, and improving skills for success and confidence in the clagsmoorare

information, contact theCoordinator of Developmental Education Services.

Disabilities Support Services

Community College System of New Hampshire (CCSNH) Disabilities Services Mission Statement:

It is the mission of CCSNH Disabilities Servicpmtade equal educational access, opportunities, and
experiencego all qualified students witiR 2 OdzY Sy 1 SR RA &I 0Af AGASA K2 NBIA.
Disabilities Services Office. Reasonable accommodations are prawidtdients to allowthem to

achieve at a level limited only by their abilities and not by their disabilities. Assistance is provided in a
collaborative way to help studentdevelop strong and effective independent learning and-adifocacy

skills, as they assume responsibility for reaghheir academic goals.

In compliance with Section 504 of the 1973 Rehabilitation Act and the Americans with Disabilities Act of
1990, the College does not discriminaagainst students with disabilities in terms of program admission
and/or opportunitiesfor academic success. Studgmre entitled to equal acce$s programs and

services for which they are otherwise qualified.

Although students are not obliged to disclose their disability, in doing so they become eligible to receive
support services thgpbromote retentiont Yy R a4 dzO0S&aad !''a SIF OK addzRSyidQa yS§
of services is designed individually each semefteasonable accommodations ae&termined by the

nature of the disability, requirements of the curriculum and specific emsand timeliness of the

request.

To access services students must provide recent documentation of their disability to the Coordinator of
Disability Support Services. All informatisrkept confidential. For more information or to schedule an
appointmen, contact the Coordinator of Disability Services or visit our website at
www.greatbay.edu/caps.

Grievance Policies and Procedures Appeal Process for a Student Denied Disability Services:
Students denied disability services may submit a written appetleoflecision. Appeals should be sent

to the Director of the Center for Academilanning and Support (CAPS) and to the Vice President of
Academic Affairs (VPAA) within ten (10) working daysadipt of the decision from thBisabilities
Counselor. The Bictor and VPAA will research the appeal and provide a decision to the student within
ten (10) working days of receipf the appeal letter.

If the student does not agree with the decision of the Director of CAPS and the Vice President of
Academic Affairsthe student may submit a writteappeal to the President of Great Bay Community
College. The original documentation and recommendation oCitsabilities Counselor will beviewed
by the President (or designee), who will communicate his/her decisiamiiimg within fifteen (15)
workingdays of receipt of the writtemppeal. The student may then appeal this decision to the
Chancellor of the Community College System of New Hampshire, if desired. Inquiries may

also be directed to the US Department of Edtion, Office of Civil Rights, 33 Arch Street, Suite 900,
Boston, MA 021141491, (617) 28®111; TDD:(877) 524172; email: ocr_boston@ed.gov.

14



English for Speakers of Other Languages (ESL/ESOL) and International Student Services

ESL and international stadts receive specialized academic support and advising services, which
include: skildevelopment in oral and writtecommunication, reading, study skills, test preparation,
tutoring, and more. Other supports include advisiegarding immigration statusmployment

eligibility, health insurance, taxes, travel, and legal referral. Students are encouraged to perticipa
the International Club t@romote social growth and crossiltural understanding. For more
information, contact the Diversity Programmi@gordinator.

Gender equity/Nontraditional fields of study

Nontraditional fields of study are occupations or fields of work in which individuals from one gender
comprises less than 25 pertteof the totalnumber. Examples include computer science, nursing,
several other emerging high skill occupations. Suppesources and scholarshipgy be available for
students studying in nontraditional fields. For information regarding these services anil prbigrams
are considered to baontraditional, pleaseontact the Diversity Programming Coordinator in CAPS.
Testing

A variety of testing/assessment offerings are managed through CAPS, including placement testing, and
CLEP testing, which adescribedndividually in this catalog. Other testing servicestdel proctored
exams for distance learners, alternative testingvsees for faculty, and studemissessments for
academic and career purposes.

Workshops

The Center for Academic Planning and Support works collaboratively with other departments
throughout the colleg and outside partners to offaron-credit workshops in a variety of subjects
relevant to students and faculty. Dates and times are posted irtdilege events calendar and/or
through promotional materials. tolass workshops may be requested aguity through a Workshop
Request Formavailable in the Center and dhe website. Community members may attend workshops
for a fee or by purchasing a Community Access Card.

FYEFORYOUREDUCATION

FYE is an institutional commitment to student succegs.dased on a national trend in higher education
that promotes a supportive teachirand learning environment and fosters positive choices and
academic habits among students who attend cadleg/e believe that all studentgho attend Great Bay
CommunityCollege can benefit from the supports and programs offered through thiatinéi FYE

works in partnershipvith faculty, staff and service departments at The College to enhance the
experience for all students. FYE provides information, study toolsgritiwdl skills students need to
transition, learn, and succeed in college. Students may experience the intentibivieahrough faculty
instructionand classroom activities, advising sessions, the Center for Academic Planning and Support
(CAPS), Studenifé and academic program evisn FYHEnaintains a special kiosk in the lobby of the
campus to assist students with questions, bulletin boards agdahe campus with academic and
cocurricularinformation and a website with study skills and support informatio

LIBRARY

The Library supports the teaching and learning activities of Great Bay Community College and provides
informational services for New Hampshiesidents. A full range of library services is available,

including: circulation of out2,107volumelibrary and 09 current periodical subscriptionfer browsing

and research, remote aess to information provided by%databases an@l5,110electronic books,

ingtructor reserves, research/reference support, information literacy trainpigytocopying, flly

loaded media carts, information via free access to the Internet and interlitboary
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HOURS ANIROCATIONS
The Library is open Monday through Thursday from 8 am to 8 pm, on Friday from 8 am to 4 pm, and on
Saturday from 10 am td2 pm.

REFERENGHEIP

Librarians have professional expertise in helping students find and use information. Librarians are
familiar withlibrary assignments handed ourt classes and also offer instruction in the print and
electronic research process. Students can accesdasstsat he Library circulation desk, iphone, or
via email. Questions can bengailed to reference@ccsnh.edu.

ONLINEACCESS

Using Library workstations or their own computers off campus, students can access the online catalog,
locate fulltext periodicharticles, searclelectronic reference sources, or search the Internet. Begin at
the Library home page www.library.ccsnh.edumlyOcurrent students can accesference databases

from off campus. Call the Library for further assistance in remote use.

ACAOEMICPROGRAMSIATERIAL

Library materials include reference resources, circulating books; electronic books; ontestfull
databases of periticals and reference materialgnline and print periodicals; local, state, and national
newspapers; and a wideaxiety of audiovisual materials sdu@s videos, DVDs, and CDsmltlia
materials and the equipment to use them are available for use in the Library. In addition, there is a
reserve collection of materials, platd®nreserve by instructors for specifiaskes.

Reserves may be in print or audiovisual format. From Library workstations, students can also access
Blackboard, web email, and the Internéthousands of periodicals and newspapers are available in print
or online. Many online indexes offer thellftext of periodical articles that studentsay print,

download, or send via email. Librarians can show students how to use these resources.

SAVINGDOCUMENT,SRINTINGEMAILING ANDGOPYING

Current Great Bay Community College students may print 10spgageday from Library workstations;
however, students are encouraged bwing formatted 3.5inch disks or jump drives to the Library for
downloading information. Students may also email informati@mt many Libraryesources to
themselves. The Librarysal has a photocopier for use. Copies are $.10 each.

MATERIAL FROGTHERIBRARIES

Students needing material that is at another Community College System of New Hampshire campus can
request that it be ent through interlibraryloan. Students may make a reggt themselves online

through the card catalog or ask a Library staff member to make the request.

Great Bay Community College students, under a reciprocal agreement, have access to the resources of
the Uniersity System libraries. Theselude the librates at UNH Manchester and Durham, Keene

State, Plymouth State and Granite State College. Students, with a valid picture student

ID, may go to these libraries and borrow materials directly at no charge. Please be aware that if
materials are not reurned to any University Systelibrary, students will be responsible for the full
replacement cost of the items plus any applicable fees. This willtiesa charge being placed time
d0dzRSyGQa | OO02dzyd +d DNBFG . & [/ 2r¥régigteringfor / 2t £ S3S
classes, receiving transcripts or graduating.

HNES

Fines for all items are .25 cents/day. A hold will be placed on student records if materials are not
returned or fines are not paidrhis hold must beleared before a student can cleout more materials,
register for classes, graduate, or obtain transcripts.
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ACCES$JSE ANDCHECKOUTPROCEDURES FOBRARWATERIALS

Students need a current Great Bay Community College photo ID to check out Library materials. Books
are loaned fo three weeks. Loan periods fother materials vary and may include roameonly

restrictions.

STUDENTDENTIFICATIOBARDS

Students may obtain a college ID in the Library during normal weekday operating hours. Students must

know their Student ID numbers andustK | @S LIK2G2 L5a ¢gAGK GKSY O6RNRJDSN
ID). Cards are required for borrowing library books, returning booksa@#mpudookstore and for

student discounts at area merchants or public facilities. Students may also have by vieges at

other college librariethrough presentation of their Student Identification Cards to participating college

libraries. Students will need to stdgy the Library at the start afach academic year in order to get a

current expiration stickr for their IDs.

LOSTIDENTIFICATICBARDS
Any student who loses an identification card can obtain a new card at a cost of $10 (payable at College
Services One Stop).

PROJECBUCCESS

Project Success is a program designed to provide career assespersnnal and academic support,
and comnunity access to needed servides single parents, displaced homemakers, and single
pregnant women enrolled in career and technology programs at GreaCBaymunityCollege. Funded
by the Carl C. Perkins Vocatiokalucational Grant, eligible students may receive funds to Wélp
books, tuition, fees, andupplies. Weekly small group meetings are required. For more information
regarding the application process, contact the Project Success Director
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STUDENTERVICES

BOOKSTORE

The College maintains an-@ampus bookstore stocked with textboolssipplies, novelty items, and
college clothing articles. The Collegmtracts with a private vendor to run the bookstore. Students who
havequestions about pricing, books or any issues should direct their inquirestly to the bookstore

at (603) 4270891. Students can also purchasgt books online. The bookstore can be accessed
through The Collegeeb site.

BUSSERVICE
Great Bay Commutyi College students ride the COAST Bus Serviceviteeheir valid Collge ID Card.
Bus service is available MondBsiday.Schedules are available at the front desk.

CAFETERIA

The College cafeteria is located on the main floor. Students can bwy bold foods, drinks, and
pastries. The cafeteria hours are posted eaemester. Meals are available at reasonable prices, and
vending machineare also available. The College contracts with a private vendor to rucefieéeria.

CAMPUSCRIMEREPORTQ ERY REPORY

Each year the College copites a report which identifiethe frequency withwhich certain crimes have
beenreported to have oaarred on campus and on adjacemiblic property. In addion, related
policies, programand services are ideified. This report may also baccessed on our website under
4 KS a&! aabdnihe froatpage.

CAMPUSSECURITY

Uniformed, trained security personnel are stationed at the Front Deskonitor traffic coming into and
exiting the building, respond to arsafetyconcerns that may arise, and provide an escort service for
thosestudents, faculty and staff who would like to be accompanied to theliicles.

GBC@LERTS

An emergency notification system has been developed whenedaybers of the Great Bay community

will be notified by telephoneg-mail and text of any emergencies that may occur. Most commibrdge

notices will be related to weather related cancellations and closimgfsgould involve any number of

other possible emergency situatiofs.il dzR Sy loat-A Ydza il 2d KA & &aSNWAOS>T |yR Y
the GBCQ@lerts button on the front page of our website.

HOUSING ANDIVINGEXPENSES

The College does not maintain residence halls or assume responéiiliyusing. Students are advised
to check on canpus to see if aninformation about local housing options have been made available or
have been posted. Arrangements and contracts for housing are s@eheen the student and the
landlord.

INFORMATIONECHNOLOGSERVICEHT)

Classroom computers ar@bllege technology systems are maintaiheg’ R dzLJRIF 6§ SR 068 ¢KS / z
Information Technology departmeni staff work directly with faculty and Department Chairs to

supportthe learning needs of a diverse student population. Many classr@ymsutfitted with SMART

Boards and hockips for mobile teachintabs. Wireless networks exist for instruction, meetings, and
specialevents. Open computer labs are located in the library and in the OAP&tment for students
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to work on assignments and access onlgerning environments such as Blackboard. Information
Technologyspecialists also partner with Disability Services to review, purchaseémaheinent assistive
technology for students with disabilities.

INSURANCE

A special accident and illness insurapoéicy is available to all studengsmrolled with the CCSNH.
Enrollment information is provided throughmailing during the summer months or at new student
orientation. Brochures are also available at the front desk. The basic policy déthvess and agidents
occurring in and out of school. Other details akailable within the brochure. The College is not liable
for personal injuriesncurred by students who are in attendance. Students are encourageither
provide their own coverage or purchaseetinsurance providetly the System.

All Nursing and Allied Health Students who have a clinical mustdtaiggent and iliness insurance, as
well as professional liability coveradgeformation regarding this professional liability coverage is
available irthe Nursing and Allied Health Departments.

All students who wish to participate in intercollegiate athletics nprsduce evidence of enroliment in
an accident insurance policy.

ONESToP

At Great Bay Community College our mission is to provide stumgmiéred services and programs.

With this dedication comes the commitment to always evolving our services and offerings to meet the
ySSRa 2F (KS aiddzRSyda ¢S INB aASNWAy3 G2RIFe FyR (2
forward thinking model of seige delivery that allows you, the customer, to have ONE STOP for all your
Admissions, Financial Aid, Registration, and Student Account needs.
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STUDENLIFE

STUDENTIFEMISSIONSTATEMENT

The Student Life office supgs the mission of Great Bay Commun{®pllege by providing a
comprehensivexperience that focuses on thvehole student. The Student Life offieeacourages
learning beyond thelassroom by working in active partiséip with student, faculty, anstaff
colleagues to foster studergpportunities which complemerdcademic pursuits.

The Student Life office strives to promote student growth dedelopment for learning, involveent,
leadership, and communityuilding through diverse courricularcultural, so@l, educationalathletic,
and recreational activities.

ATHLETICS

The role of Athletics at Great Bay Goomity College is to complemeand supplement the educational
misson of The College. Athletics @reat Bay provide learning experiendesall colegiate athletes and
gives each individual the opportunity to sharepgrsonal and teansuccess. Involvement in athletics
provides opportunities for collegiatathletesto develop a sense of unity waibuilding a community for
all students, alumni, facuty/staff and friends of The College.

The College is a member of the Yankee Small College Conference Qo&fe@nce members include
NHTI, Vermant Technical College, Southdvtaine Community College, CentMhine Community
College, Unitgollege, Univesity of New Hampshire, andashua Community College

The Collegeffers teams in the following sports:

e aSy |YyR 22YSyQa 32t F e CoedBowling

e aSy | YR X®0mBy Qa
The athletic program is committed &nriching the intellectual anghysical capabili¢s of its student
athletes, while developing artoliilding a respected, competitive natioAalel program. Great Bay
Community College takes pride in its athletic program and the collegthteteswho have become part
of itstradition. For more informabn contact the Director of Student Life at 6d27-7644.

STUDENACTIVITIES

Students are encouraged to take advageeof the wide range of socidlealth and community service
activitiesoffered. All college sponsoredudent functions are coordinated @onjunction with the
Director ofStudent Life. These include the mbaht Great Bay Community ColleGeffee House Music
Series, Food for Thought ltee Series, all health andeliness programs, and cultural eventsdeother
activities. Activitiesare liged on The College calendar on the website.

STUDENTSOVERNMENASSOCIATION

Student Government Association indes elected Executive Officesdected Senators, and appoirte
Freshman Representatives. TGeeat Bay Community College séund government reresents GreaBay
Community College students ifl facets of campus governanamd funds student organizations.
Electons for Executive Officers ag@nators are held each Spring ®ster. Freshman Representatives
are appointed throughout the year. Forore informatian contact theDirector of Student Life at 603
427-7644.
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STUDENTEADERSHIPROGRAM

The Student Leadership Institute truly does offer something for everyone. Students can participate in
one or all of the offerings. Information on alltbg offerings are included in this brochure. All
programs are offered FREE to GBCC students.

Leadership Certificates
The Student Leadership Institute offers three (3) distinctive leadership certificates for students.
Certificates offered are:

- Emeqging Leader Certificate

- Campus Leadership Certificate

- Career and Community Leadership Certificate

60 Minute Workshops

The 60 Minute Workshops are designed for students who would like to hold a leadership position
within an organization or for stients that want to get involved on campus. This series is an excellent
way for student organizations to train their next leaders.

Career Development

The Career Development programs are designed for students who would like to learn how to utilize
their leadership development in their career search. Seminars include but are not limited to Cover
Letters, Resumes, Job Searches, Transferable Skills and Job Fair assistance.

Networking Forums

Networking Forums are offered on and off campus. The forumsl@signed to connect students with
leaders at the college and in the greater seacoast community. The forums are an excellent way for
students to meet potential employers.

Speaker Series

The Speaker Series is designed for students who would becomeewed rounded in their leadership
approach. Speakers are locally, regionally and/or nationally known. The series gives students an
opportunity to learn about what is going on in the global world around them. This series is an excellent
way for studens to become more aware of the issues facing leaders.

HowLONGDOES ITAKE TGOMPLETE

The Career and Community Leadership Certificate is completed over the course of the academic year.
Activities and program are offered from September through April.

STUDENTORGANIZATIONS
There are many student organizatioos campus representing diverseudent interests. Each
recognized stdent organization has a collegelvisor, but is controlled by the studen®tarting a new
club requires ateast four stuénts with the same inters and one faculty/staff membedo serve as an
advisor.
Current active clubs include:

e Alternative Spring Break

e Campus Activity Board

e Gaming Club

e Great Bay Student Nurses Association

¢ International Club
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ISPE (Bitech) Club

Kappa Bt Delta Honor Society
NAVTA (Veterinary Tech) Club
Christian Fellowship

Digital Arts and Media Club

Phi Theta Kappa Honor Society
Student Ambassador

Surgical Technology

Teacher Prep Club

The Heron Literary Journal
The History Club
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COLLEGPOLICIES ANBROCEDURES

ACCEPTABIESEPOLICY FOBOMPUTINARESOURCES

The purpose of this policy is to encourage the responsible use of CCSNH and member campus
technology resources consistent with expectations foralpgropriate conduct of the members of our
campus communities. This policy is intended to provide guidance to CCSNH technology users. While this
policy and Addendurd\ (Examples of Violations) are intended to provide guidance, it is impossible to
contemplateall potential applications since technology and applications consistently change. If unsure
whether any use or action would constitute a violation of this policy, contact your campus Information
Technology department or the System Office for assistanceades not covered explicitly by the CCSNH
Acceptable Use policy, the System Office determination will prdwadiddition to this policy,

information on how to use CCSNH technology, resources and services can be found at www.ccsnh.edu
Access to CCSNeéthnology resources is a privilege, not a right. This privilege is extended to all users
including faculty, staff, students, alumni/ae, and affiliated individuals and organizations. CCSNH's
technology resources include computing facilities, telecommurdoatand network services, video

network services, web page servers, equipment, software, applications, information resources, printing
and scanning services, and user and technical support provided by Information Technology staff.
Accepting access to thesechnology resources carries an associated expectation of responsible and
acceptable use. Failure to abide by the responsibilities articulated below may result in loss of privileges.

Users of CCSNH technology resources have a shared responsibilitymlitfiormation Technology staff
to maintain the integrity of our systems, services, and information so that high quality and secure
services can be provided to everyone. Toward this end, all users shall:

a) Comply with posted policies governing use of cortipg and printing facilities.

b)  Respect all contractual and license agreements, privacy of information, and the
intellectual property of others.

c) Comply with federal, state, and local regulations regarding access and use of
information resources (e.g., poles regarding Federal Copyright Act, The Family
Education Rights and Privacy Act, GratraachBliley Act, codes of professional
conduct and responsibility, etc.).

d) Maintain and secure your own system accounts (including files and data associated with
those accounts); this includes taking action to backup your files and data as appropriate.

e) Exercise due diligence in protecting any computer you use to connect (either through
dialup, VPN or any other means) to the CCSNH network from viruses, worms, and
secuity vulnerabilities by maintaining and regularly using amis software, installing
available security updates/patches for your operating system and any applications you
use, and avoiding the installation of timusted programs on your computer.

f) Take pecautions to keep your technology accounts (computer, network, Blackboard,
Banner, etc.) secure.

g) Do not share privileges with others. Your access to technology resources is not
transferable to other members of the CCSNH community, to family members, or t
outside individuals or organizations. If someone wishes access to CCSNH's technology
resources, s/he should contact the CCSNH Information Technology Office by sending
email to ITSupport@ccsnh.edu

h)  Ensure that any and all of your web pages and blogsctethe highest standards of
guality and responsibility. As page or blog owner, you are responsible both for the
content of your web page or blog and for ensuring that all links and references from
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these are consistent with this and other policies, copyrigivs, and applicable local,
state, federal laws. CCSNH hosted web pages and blogs are not to be used for
commercial purposes or for activities unrelated to the educational mission of the college
without written authorization from the CCSNH.
i) Ensure thatiny contributions of information to WIKIS reflect the highest standards of
guality, accuracy, and responsibility.
) Understand the implications of sharing information or data via the Internetad,
Instant Messaging, social networks or other services &na either open to access hy
others, or that can be viewed and/or forwarded to others.
K) Report violations or suspected violations of this policy. Please report violations as
follows:
e College Personnel: Report violations to your immediate supervisoe, Vi
President of Academic Affairs or President.
¢ System Office Personnel: Report violations to your immediate supervisor,
ViceChancellor or Chancellor.
e Students: Report violations to your College Mresident of Academic
Affairs or President.

Enforcenent of this Policy
CCSNH reserves the right to monitor the System network and systems attached to it, and to take actions
to protect the security of the CCSNH systems, information, and users.

a) Reporting Violations or Suspected Violations: Reports oftisakor suspected
violations as follows:

e College Personnel: Report violations to your immediate supervisor, Vice
President of Academic Affairs or President.

e System Office Personnel: Report violations to your immediate supervisor,
ViceChancellor or Chaellor.

e Students: Report violations to your College Wresident of Academic
Affairs or President.

b) Response to Violations: The CCSNH Information Technology office will investigate and
respond to reports of violations or suspected violations and inchgropriate CCSNH
offices as necessary. As part of this response, Information Technology reserves the right
to immediately disconnect any system or terminate user access to protect the security
of the CCSNH systems, information, and users.

c) Sanctions: Viation of this policy may result in the immediate termination of access
and/or disciplinary action by CCSNH including, but not limited to restriction to all CCSNH
technology resources and/or denial of employment opportunities with CCSNH. As a
recognized agnt under the Digital Millennium Copyright Act, CCSNH will act in accord
with the provisions of this act in the event of notification of alleged copyright
infringement by any user.

d) Compliance: All users who access or use CCSNH Information Technologyesesuist
agree to comply with the CCSNH Acceptable Use Policy. (also referenced in Human
Resources Section 321.01)

Addendum A: Example Violations of Acceptable Use Policy

¢KS LizN1J2aS 2F GKA& | RRSYRdzy A& (2ptdoplBs@Roe SE | Y LI
The following is not an exhaustive list and if you are unsure whether any use or action would constitute
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a violation of this policy, please contact your campus Information Technology department or the System
Office for assistance. In @snot covered explicitly by the CCSNH Acceptable Use policy the System
Office determination will prevail.

Examples which Apply for ALL Users (Students, Faculty, Staff and Contract Employees):
Authorized Access/Accounts

1.

o oA

~

Services

1.

ok

© N

Attempting to obtain unauthorizedccess or circumventing user authentication or
security of any host, network or account. This includes accessing data not intended for
the user, logging into a server or account you are not expressly authorized to access, or
probing the security of systesror networks.

Supplying or attempting to supply false or misleading information or identification in
order to access CCSNH's technology resources.

Sharing your passwords or authorization codes with others (computintik

Blackboard, Banner, etc.).

Using technology resources for unauthorized uses.

Logging onto another user's account (without the permission of the account owner)
Sending email, messages, etc. from another individual's or from an anonymous
account.

Unauthorized use of CCSNH registeinternet domain name(s).

Changing your issued machine name to a name that is different from that assigned by
CCSNH or campus Information Technology departments without authorization.
Connecting computers or other devices to the CCSNH network thatriodeen

registered with, or approved by, CCSNH.

Attempting to interfere with service to any user, host, or network. This includes "denial
of service" attacks, "flooding" of networks, deliberate attempts to overload a service,
port scans and a&mpts to "crash" a host.

Use of any kind of program/script/command designed to interfere with a user's
computer or network session or collect, use or distribute another user's personal
information.

Damaging a computer or part of a computer or networlsggtem.

Knowingly spreading computer viruses.

Modifying the software or hardware configuration of a CCSNH owned computer with
malicious intent

Excessive use of technology resources for "frivolous" purpasesated to the

academic or administrative wik of the CollegesExamples are game playing (local or
networked), downloading of music/video media files, using peer to peer file sharing
programs, listening/watching streaming audio/video feeds (Internet radio, Internet TV,
YouTube, etc.). These examplean cause congestion of the campus network and
Internet connection or may otherwise interfere with the academic and administrative
work of others, especially those wanting to use public access PCs or network and
Internet resources.

Violating copyrightdws.

"Hacking" on computing and networking systems.

Using technology resources (networks, central computing systems, public access
systems, voice and video systems) for new technologies research and development
without review and authorization from the@@SNH Information Technology office.
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10. Deployment of wireless access points (WAPSs) without review and authorization from
the CCSNH Information Technology office.

Software, Data & Information

1. Inspecting, modifying, distributing, or copying software or daithout proper
authorization, or attempting to do so.

2.  Violating software licensing provisions.

3. Installing software on public access and other CCSNH owned computers without
appropriate authorization from the CCSNH Information Technology office.

4. Installing any diagnostic, analyzer, "sniffer," keystroke/data capture software or devices
on CCSNH owned computer equipment or on the CCSNH network.

5.  Breaching confidentiality agreements for software and applications; breaching
confidentiality provisions for ingtitional or individual information.

Email/Internet Messaging/Voice MailVoice Services

1. Harassment or annoyance of others, whether through language, frequency or size of
messages, or number and frequency of telephone calls.

2. Sending email or voice maild any person who does not wish to receive it, or with
whom you have no legitimate reason to communicate.

3. {SYRAYy3 dzya2ft AOAGSR odzZA&1 YIFIAf YSaal3aSa obOk
includes bulk mailing of commercial advertising, informational amgements, political
tracts, or other inappropriate use of systermsil distribution lists. Forwarding or
otherwise propagating chain-mail and voice mail and pyramid schemes, whether or
not the recipients wish to receive such mailings. This includeis eraail for charitable
or socially responsible causes.

4.  Malicious email or voice mail, such as "mailbombing" or flooding a user or site with
very large or numerous items ofraail or voice mail.

5.  Forging of email header or voice mail envelope informati Forging amail from
another's account. Sending malicious, harassing, or otherwise inappropriate voice mail
FNRY |y20KSNRa @2A0S ftAySao

6. Falsely representing opinions or statements on behalf of CCSNH or others.

CCSNH Hosted, and personal Web Pagegs Bbr other Social Media Web Sites

1. Posting content on personal Web Pages, Blogs, or other Social Networks that provides
information on and/or encourages illegal activity, or is harassing and defaming to
others.

2. Linking from personal Web Pages, Blogsther Social Networks, whose content
violates CCSNH policies, local, state, and/or federal laws and regulations.

3. Running personal Web Pages, Blogs, or other Social Networks that support commercial
activities or running server systems under the CCSNisteegd domain name,
CCSNH.EDU or variation thereof, without authorization.

4. The use of the CCSNH name, seals, images and text are the property of CCSNH and shall
not be used without the written permission of CCSNH.

Listservs, Bulletin & Discussion Baard
1. Posting a message whose subject or content is considered unrelated to the subject
matter of the listserv, bulletin or discussion board to which it is posted. For moderated
listservs, the decision as to whether a post is unrelated will be made by thenatod.
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For listservs that are not moderated and discussion boards, we employ the practice of
"self-policing”-- that is, members serve as moderators, commenting (to the sender, to
the list) about inappropriate posts.

2. Posting chain letters of any type.

3.  Forging header information on posts to listservs, bulletin or discussion

ACCESS TGRADES ANDRANSCRIPTS WIGWTSTANDINGINANCIAIOBLIGATIONPOLICYSTATEMENT

In accordance with FERPA regulations, if a student has a hold on an account because radingtsta

financial obligations he/she will be able to view the final grades at the conclusion of the semester in

guestion through Banner Student Web. However, the student will be unable to view his/her entire

transcript on Banner Student Web, but may view e G ANB (N} YyAONR LG Ay (KS wS:
request. No official transcript will be released until all outstanding financial

ALcoHOPOLICY
The CCSNH supports the Drug Free Schools and Communities Act Amendments of 1989, Public Law 101
226, and compdis with all federal, state and local laws pertaining to controlled substances, including
alcohol.
1. Alcohol is not permitted on or in the premises of the CCSNH, including its colleges, academic
centers, leased facilities, and the System Office, except@sdad herein.

2. Except for the delivery of specific coursework, no purchase of alcoholic beverages is allowed
from any student funds or any funds under the jurisdiction of the CCSNH Board of Trustees.

3. Sale of alcoholic beverages on or in the premiseb®QCSNH, including its colleges, academic
centers, leased facilities, and the System Office, is prohibited.

4. In addition, students who are of legal drinking age who are on a college sponsored trip and
choose to drink are subject to the rules establishethie Student Code of Conduct related to
intoxication.

5. The Chancellor of the CCSNH or the President of the college reserves the right to authorize the
serving of alcoholic beverages, at his/her discretion, at events on or off campus to individuals
who areof legal drinking age

6. The College also reserves the right to monitor alcohol consumption by individuals at these
events, and to take appropriate steps to assure the safety of all concerned. The college cannot
pay for alcoholic beverages at such eventsiust enlist a sponsor and must use a third party
vendor or server who meets all state of New Hampshire and local legal requirements for
dispensing alcohol

7. All colleges in the CCSNH shall provide educational programs on the abuse of alcohol and other
drugs and provide referral for assistance for students who seek it. Colleges are encouraged to
establish campusvide committees to assist in development of these programs in response to
particular campus needs and identification of referral resources in tespective service
planning regions

BARRED ANBXPULSIORPOLICYSTATEMENT

Any person barred and/or expelled from one CCSNH college campus for violence or threats of violence
shall be prohibited from attending any other CCSNH college campus and/oitesa@hpus. The barred
and/or expelled person shall be notified in writing of this policy.
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Procedure: Submit names and copy of official notification letter of any student classified under this
L2t AOe G2 GKS [/ KIFyOSft t 2 NXwih the VigeP@Sdont df SttiéniiAffardadt t (K S
all campuses.

GOLLECTION dBAD DEBTSPOLICYSTATEMENT

If the CCSNH is unable to collect a student's tuition and fees, the delinquent account may be submitted
to a collection agency at the student's expenEbe overdue account may also be reported to the credit
bureau. If a student has previously been assigned to collections and has paid in full, the student may be
required to pay in full for subsequent semesters, at the start of the semester.

DRUGS ANDIARCOTICBOLICYSTATEMENT

The use, possession or distribution of unprescribed drugs and narcotics, including marijuana, by
students is not allowed on campus and will result in suspension or dismissal from the college. Any
college student trafficking in driegshall be subject to civil action. The policy of the college will be to
cooperate fully with law enforcement officials in the proper exercise of their duty. This policy is based
on Federal and State of New Hampshire laws pertaining to the use of drugs.

STUDENEMAILPOLICY

Upon registering, students are assigned a student email address which supersedes any existing personal
SYFAf I RRNBaa aG2NBR Ay ¢KS /2tfS83S ae2aGSyQa NBO2
communication vehicle between the stant and all college departments and courses.

Any email notices, course information, and communications from The College will be directed to a
da0dzRSyiQa O2ftftS83S SYIFLAf | O002dzyi 2yféed !'ye YSaal3as
guaranthne and/or removal from the CCSNH email server.

HNANCIAIAID REFUNOCHECKPOLICY

Credit balances caused by financial aid funds must be paid directly to the student or parent, if a PLUS
loan, as soon as possible, but no later than 14 days after the &iysbficlass of a payment period if the
balance was created on the first day of class or before classes began. If the credit balance was created
after the first day of class, the balance must be paid no later than fourteen (14) days after the balance
was ceated.

Credit balances are paid to students or parents by check. Any funds remaining at the end of the
semester are to be returned to the lender as a loan reduction or to the Department of Education as
applicable.

A credit balance caused by a PLUS lsguaid directly to the parent(s) by check. Checks are mailed to

0KS LI NBydoaoQa | RRNBSaa ¢gAGKAY mn RF&a 2F ONBRAGA
undeliverable will be reviewed for better addresses. If the parent cannot be located, thearitle &re

returned to the lender as a loan reduction immediately. PLUS loans can be endorsed and/or given to the
aGdzRSYy i ¢AGK GKS LI NBydQa gNARGGSY FdziK2NRATFGAZYy @
procedures noted above for student clhecmust be followed.
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HIV(HUMANIMMUNODEFICIENGARUS POLICY

The CCSNH will offer its students diagnosed with AIDS (Acquired Immune Deficiency Syndrome) or as
HIV (Human Immunodeficiency Virus) positive the same opportunities and benefits offeréeto o
students in accordance with Center for Disease Control (CDC) guidelines and appropriate laws. These
include access to educational programs, advisement and counseling services, and financial aid. Except
where course work or external placement requiregolvement with body fluids, no special policies,
procedures or rules will be imposed on students diagnosed with AIDS or as HIV positive that will limit or
NBadNROG G4KS &G dzfe§e/adtiaties obfrogtimsOA LI GA 2y Ay O2f

Students are advised, hawer, that certain allied health programs may have policies in addition to
those listed below in order to comply with rules established by clinical. sites

This policy is subject to applicable laws, including the Americans with Disabilities Act and the
Rehabilitation Act of 1973, as amended

1. Neither a diagnosis of AIDS nor a positive HIV antibody test will be part of the initial
admission decision for students applying to a college in the CCSNH, nor will college
in the CCSNH require screening of studentafaibody to AIDS/HIV. Programs
providing clinical experiences should be guided by the CDC and OSHA guidelines.

2. Students with AIDS or a positive HIV antibody test will not be restricted from access
to college facilities and common areas.

3. Students diagnsed with AIDS/HIV may seek reasonable accommodation in order to
remain enrolled, provided the student works with the Disabilities Coordinator on
the campus and provides appropriate medical documentation.

4. AIDS/HIV test results may not be released underctymstances except with
specific written authorization by the student. No person, group, agency, insurer,
employer, or institution may be provided any information related to the AIDS/HIV
status of a student without the prior written consent of the inidival, unless
otherwise required by law.

a. Legal liabilityc. The obligation of the college to protect the confidentiality of
information is governed by all pertinent federal laws and HIPPA rules and
regulations.

b. Public health reporting requirementsThe fudent Health Services will
comply with all public health reporting requirements to the local public
health authorities.

c. Secondary lists or recordsNeither health officers nor administrators
should keep secondary lists or logs identifying individualke tefor
antibodies to AIDS/HIV or known to be AIDS/HIV infected, unless required
to do so by federal or state law.
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IMMUNIZATIONPOLICY

Students, regardless of age, who are accepted into a CCSNH program requiring participation in a clinic,
practicum internship, ceop, or field experience, or students who participate in intetlegiate athletics

or reside in a residence hall, must present documented proof of immunization against measles, mumps,
rubella, tuberculin skin infection and tetanus beforarficipation or residence can be approved.

Individual colleges may include additional groups or constituencies at their discretion. Records will be
maintained by the department requiring immunization documentation, or by another office or

individual deemedppropriate by the college. Documentati standards are as follows:

1. Students shall be considered immune to measles, mumps, and rubella (MMR) only if
they have

a. Documentation of immunization with 2 doses of live vaccine after 12 months of
age;

b. Laboratoy confirmation of immune titers for measles, mumps and rubella; or
c. Had one rubella, provided the student was born prior to 1957.

2. Students shall be considered immune to measles or rubella, instead of MMR only if
they have:

a. Had the disease confirmed by affice record of a doctor;
b. Been born before 1957 and therefore considered immune;
c. Laboratory confirmation of an immune titer;
d. Been immunized with 2 doses of live vaccine after 12 months of age; or
e. Been subject to the more stringent requirements ofliaic or practicum site.
3. Students shall be considered immune to mumps instead of MMR only if they have:
a. Had disease confirmed by an office record;
b. Been immunized with one dose of vaccine after 12 months of age; or
c. Been subject to the more stringent reigements of a clinic or practicum site.
4. Students shall be considered immune to rubella instead of MMR only if they have:
a. Laboratory confirmation of an immune titer;
b. Been immunized with one dose of vaccine after 12 months of age; or
c. Been subject to thenore stringent requirements of a clinic or practicum site.

5. Students shall be considered immune to tetanus only if they have received tetanus
diphtheria booster within the last 10 years.

6. Students entering the medical field shall be considered immunespatitis B series
only if they have been immunized with 3 doses of hepatitis B, according to the
following schedule:

a. After being given the first dose, the student shall receive a second dose no later
than one month after the first; and
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b. After being givenhe second dose, the student shall receive a third dose no later
than six months after the second

7. Students shall be considered immune to tuberculin skin infection only if they. have
a. Proof of a negative Purified Protein Derivative (PPD) within the last yea
b. A positive PPD established by aray with negative results within the last year;
c. Been subject to modification for clinic or practicum site

8. The documented date of immunization for both measles and rubella shall include
the day, month, and year. Howex; only month and year shall suffice as long as the
month and year show that the immunization was given at least 13 months from
month of birth. If only the year of immunization is provided, the date given shall be
2 years from the year of bint

9. Exceptioss to this policy shall be granted for good cause by the college President.
Good cause shall include, but not be limited to, medical ceimtécations or other
reasons beyond the control of the student

10. Requests for waiver shall be submitted in writinghe president of the college. The
president shall determine if the application shall be geghor denied within 10
workingdays of its receipt

MEDICALEAVEPOLICY

A matriculated student who, due to a serious medical condition that requires exteneeatiant

treatment in a medical facility and/or ongoing outpatient medical treatment, becomes unable to
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standards and/or the requirements of the Student Cod€ohduct, may apply for a formal Medical

Leave of Absence for up to two consecutive semesters.

Students considering a Medical Leave of Absence should be aware that granting of such leave does not
relieve a student from financial responsibility to the egk. A student who is seeking a Medical Leave of
Absence who is also a financial aid recipient should contact the Financial Aid Office tottisdeiage

and to receive any potentiallyniportant information.

PARKING OICAMPUSPOLICYSTATEMENT

Parking isvailable on campus. Please park in only permitted sites. Vehicles parked in violation of this
are subject to towing at the owners expense. Common violations are; taking two parking space; parking
on grass, sidewalk or in fire lane.; parking withirfdét for a fire hydrant; parking in no parking zones;
parking in handicapped parking spaces without the required permit; parking in spaces marked reserved
for State vehicles, College Officials, and Visitok#i.vehicles parked on campus, anytime, must b

properly licensed and inspectedrailure to observe these rules may result in loss of yowilege of
drivingand parkingon campus.
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PETS olCAMPUSPOLICY

Animals and/or pets of any kind are not permitted within campus buildirngitb)two exceptbns:
Exception #1
Animals in the care of and/or that are being used as part of the learning process in the
Veterinary Technology program

Exception #2
Any guide dog, signal dog, service dog, or other animal individually trained (or undergoing

training) 1 provide assistance to an individual with a disability.

Service animals in training must receive prior approval of the President before coming onto
campus.This request should be initiated in writing to the attention of the college president.
Service dgs must be identified while on campus wearing the appropriate service dog attire.

Animals and Pets QDampus Groundsust be leashed and under the control of their owner/caretaker

at all times. All animal waste must be immediately picked up /cleangtidogwner/caretaker and may

only be discarded on campus if it is placed in waste containers. No pets may be tied up outside buildings
or left unattended on campus. Any costs incurred in the removal or retrieval of a pet shall be the

owner's responsibility.

It is strongly recommended that animals not be left in vehicles while students or staff members are in

the classroom or conducting business. Animals discovered unattended in vehicles in the parking lot may
be reported to the Police Department if it ilfthat that the animal is not getting adequate ventilation
and/or is in distress of any kind.

REFUNCPOLICY

All refunds require that the student complete an official withdrawal fofgudents who officially

withdraw from the college or an individual wse by the end of the eighth (8th) calendar day of the
semester will receive a 100% refund of tuition, less-neflandable fees. This policy applies to all
semester length and alternative semester formats. Students in classes which begin after thetddsigna
start of the semester (e.g. a mgkmester start) will have eight (8) calendar days from the designated
start of the alternative semester to withdraw for a full refund. Exception: students in courses that meet
for two weeks or fewer must drop by the é@mf the first day of the class in order to get a 100% refund.

Nonrefundable fees are defined as advance tuition, application fee, and orientation fee. All other fees

are to be considered refundable. This includes, but is not limited to, comprehemsdens services fee.

All Federal Title IV funds (i.e. PELL, SEOG, Perkins Loan) are prorated and refunded according to the rules
and regulations mandated by the U.S. Department of Education.

The deadline for a full refund for workshops offered through { € G SYQa 5AGPAaA2ya 2F
Education or Offices of Workforce Development will be set by the respective offices. Requests for
refunds may be made in person, in writing, or by phone.

In extenuating circumstances, the President (or designee) ioamdd to offer alternative
consideration in the form of tuition credit or waiver to students on a €agease basis. Tuition credit
on a student account must be used within one calendar year from the date of authorization.

In accordance with Federalgelations, refunds for an amount less than $1.00 ($.99 or less) will be
forfeited.
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ENIORATIZENDISCOUNPOLICY
Residents of New Hampshire who are 65 years of age and older may register for any credit course
offered in the System at half price tuitiomder the following criteria:

1. Course prerequisites shall apply.

2. Official proofof-age and NH residency documentation shall accompany the
registration form.

3. Space needs shall first be met for applicants whose tuition fees are guaranteed by
seltpay, scholeship or workstudy.

4. The course shall have paid enrollment to meet costs.

All ancillary costs and charges (i.e. books, supplies, academic instruction fee,
registration fee etc.) are paid by the individual.

6. Registrations for courses under this proviswitl only be accepted two (2) days
prior to the start of classes.

7. The college offering the course may, at its discretion, cancel the course.

8. The college offering the course shall be the sole determining agent as to whether or
not space is available.

9. Nodiscount for workshops or other necredit courses.

FEXUAIHARASSMENRPOLICYSTATEMENT

It is the policy of the Community College System of NH that all members of the CCSNH should be able to
work and study in an environment that is free of sexual diso@tion and sexual harassmengexual
advances, requests for sexual favors, svanbal, verbal, and/or physical conduct of a sexual nature
constitute sexual harassment when:

1. Submission to such conduct is made either explicitly or implicitly a term ortaamdf an
individual's employment or education;

2. Submission to or rejection of such conduct by an individual is used as the basis for academic or
employment decisions affecting that individual;

3. Such conduct has the purpose or effect of substantiallgrfating with an individual's academic
or professional performance or of creating an intimidating, hostile or offensive employment,
educational, or living environment.

Sexual harassment is illegal under both State and Federal laws. In some casesyithgginaiay be
susceptible to prosecution under the criminal sexual conduct [&hancellor, Vice Chancellor,
Presidents, Vice Presidents, and Division/Department Heads are urged to take appropriate steps to
distribute this policy statement and to inforemployees and students of procedures for lodging
complaints. A studenshould notify theAffirmative Action/Equity Committem the school or college. At
any time, a student may contact tifirmative Action/Equity Committe€hairfor counseling and
advie.

SMOKINGPOLICYSTATEMENT
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periphery of the building, in parking lots, or on College grounds. However, smoking will be permitted

within vehicles. It is requested that smokers please extinguish cigarettes within vehicles and not

36



extinguish, discard, or leave cigarette butts on college paved areas, including driving and parking lots, or
sidewalk/walkway areas

STUDENEXPRESSIGNGOMMUNICATIONPOLICYSTATEMENT

Student publications must establish and maintain an atmosphere of free and responsible discussion.

1. Each student publication shall be authorized by the administration and shall have an advisor
whose role is to assist students.

2. Student publicationshall be free of censorship, but editors and managers shall avoid articles,
words, or phrases of indecency, libel, undocumented allegations, attack on personal integrity,
and the techniques of harassment and innuendo. Violation of this code will be hamaliied
the institution's disciplinary rules.

3. Institutions which publish and finance student publications shall make clear on the editorial
page that the opinions expressed are not necessarily those of the institution or student body.

STUDENHAZINGPOLICYSTATEMENT
1. Purpose and Scope
¢ As institutions within the Community College System of N.H., the CCSNH Colleges
hereby recognize the dangers inherent in student hazing, condemns the practice, and
place students and staff on notice that hazing must be tréats a criminal offense and
reported to the police, and will subject those who participate in it to college disciplinary
procedures as well.

2. Definitions
e For the purpose of this policy, the following terms shall have the meanings ascribed to
them below:
a.Hazing means any act directed toward any-intle or parttime student, or any

coercion or intimidation of a student to act, participate in, or submit to any act
which is likely or would be reasonably perceived as likely to cause physical or
psychologicainjury to any person and is a condition of initiation, admission, or
continued membership in the college, or any fraternity, sorority, club, or other
college or collegaffiliated or sanctioned organization

3. Prohibitions and Obligations
e Hazing is a ClaBsmisdemeanor in the State's Criminal Code, for any person who
knowingly submits, and any person who has direct knowledge of it and fails to report it
to the school authorities and the police.
a. ltis also a Class B misdemeanor for the college or anytiigtesorority,
club or other collegaffiliated organization to knowingly or negligently fail
to take reasonable measures within the scope of its authority to prevent it,
or fails to report it to the police. Express or implied consent of the victim is
not a defense to the crime of hazing.

b. No college student, official, or employee shall participate in hazing.

c. No college student, official, or employee shall knowingly submit to hazing
without reporting it as soon as practicable to the Vice Presidentuafedit
Affairs, Campus Security/Safety and to the police.
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d. Any college student, official, or employee having direct knowledge of hazing
occurring in connection with the college or any colleg@iated
organization shall forthwith report it to the Vicedaident of
Students/Campus Police and to the police.

e. Any college official, or employee present at the scene of any hazing shall
take all reasonable steps within the scope of his/her authority, and any
college student, official or employee present at thiese of any hazing shall
report it to the VicePresident of Students/Campus Police and to the police,
without delay.

f.  Anyone in the college community who has knowledge or reasonably
suspects that an act of hazing will occur shall forthwith report it to the
college authorities and to the police.

g. Copies of this policy shall be made a part of the official student handbook
and the college personnel policies, and posted conspicuously on college
bulletin boards at various locations on campus.

UNATTENDEGHILDRE ONCAMPUSPOLICY

It is the policy of the CCSNH to provide a friendly and safe campus while maintaining a learning
environment for students and a disruptidree workplace for employees. Children are welcome to
accompany adults to their appointments aCL£SNH college; however, children should not be left
unattended anywhere on the college campus, including the grounds and parking facilities. Individuals
under the age of 16 who are not registered in a class must at all times be under the supervision of an
adult who is at least 18 years old. The college faculty and staff are not responsible for the care and
supervision of unattended children.

In addition, children who are not registered for classes are not permitted in classrooms and/or
laboratories, evetif the parent/guardian is registered in the class. Parents/guardians are advised that
students under the age of 16 who are enrolled in a class are not the responsibility of college employees,
other than during designated class time or while doing clasge@lactivities on the campus.

If a child is left unattended the college will attempt to locate the parent/guardian and return the
unattended child. If the parent/guardian cannot be located, the college will contact local law
enforcement or the State Dsion for Children, Youth and Families.

The only exceptions to the above policy are prearranged tours, field trips, and college coordinated or
sponsored programs for children.

USE OROCIAIMEDIA ANBLOGGINGOLICY

All staff, faculty, students, or deganents that wish to use social media sites and or blogs for college
related business must request permission using the Social Media Page Approval Form. All completed
forms must be submitted to IT. Additionally all staff, faculty, students, or deparisnanst adhere to

the Social Media Procedures and Best Practices stated in the Student Handbook.

1. Approved Sites:
e Currently the college will consider approval of pages or blogs on the following sites;
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Facebook.comtwitter.com  youtube.com myspae.com Blogger.com wordpress.com

¢ If you wish to submit a sitether than the ones abovior consideration please submit
your request in writing to the Academic and Student Policy Committee.

2. Content:
e Contributors to the Great Bay Community College gagi follow the established
employee and student procedure3he College and th€reative ServicegSoordinator
will periodically review pages to ensure College policies are followed and that pages are
being produced in accordance with the best interestshe College If sites or pages
are deemed to not be in the best interest of the College the site or page may be
removed.

3. Use of Logo:
e The logo must be requested from the Creative Sen@asrdinator(CSD) for the
intended use. No portion of logo fiermitted to be altered; colors and fonts must
remain as in original file sent from CSD. Logo will not be placed on a background that
impairs readability of the mark. Preferred color background is white. Additional art or
logos may not be attached tté¢ logo. The College logo is not permitted to be used on
any personal social media sites.

4. Use of Photos:
¢ Due to FERPA policies no photos are permitted to be placed on a College sponsored

page or site without prior approval from the Creative Servicesdinator. Photos of
the college must be provided by CSD whenever possible. CSD and Public Information
Officer reserve the right to remove photos, video images that misrepresent the college
or are not of acceptable quality. Whenever possibleagermarkshould be added or
images should be posted at 72 dpi and approximately 800x600 resolution to protect the
O2ft838SQa AyidStftSOldzrf LINRPLISNI @D

5. Inappropriate postings:
e Postings including any of the following may be edited or deleted:
a. Strong profanity andrmy other offensive language
b. Posts abusing othestudents and or faculty or staff.
c. Posts with racist, sexist, or other discriminatory carite
d. Any other posts that GBCC considers tmffensive or inappropriate
e. "Spam" posts or advertisement.
e StudentsFaculty or Staff may report any inappropriate posts to the VPEM&SS. Any
actions or postings that are in violation of the Student Handbook could result in
disciplinary action taken against the student.

6. Basic guidelines:
e Those who participate in or mairitaa social media site on behalf of the college will
clearly state his/her role and goals. Supervisors will empower participants to respond
directly to users and determine when approval is needed.

39



e Some online communities can be volatile, tempting usersahave in ways they
20KSNBAAS g2dAf Ry Qi o / 2t €S3S NBLINBaSyidl A B¢

e Any questions about whether it is appropriate to write about certain kinds of material
must be directed to the site manager and or supervisor.

e Because the teaiplogy that drives Web communication changes rapidly, this policy
may be adjusted to reflect issues that may arise in the management and
AYLX SYSydardAazy 2F GKS LI 3AS 2N F2NI Fyed 23§KSN
priorities for the page.

Procedures foiStudent Clubs and Organizations Use

Content/Use: Determined by student officers
Page Maintained By: Student Officers

Approved usage of sites include:To achieveBy-Laws/Constitution
To achieve Goals/Strategic Plan
National or Regional organizati affiliation

Administration /Oversight: Advisors and Director of Student Life

Things for Monitoring/Filtering:  Accuracy/currency
Timeliness
Appropriateness
Consensual Relations
Logos & Pictures

Approval Process
1) Submit Social Media Pageproval form and submit it to the Director of Student Life with the following;

a) Include a description of the intended site's connection to Student Organizations Constitution or By
Laws, the clubs goals or strategic plan, national or regional organizatitatiaffi.

b) Identify the prospective audience

C) Specify the plan for updating the site with timely and accurate information

d) Describe the plan for assessment (does site meet intended purpose).

2) Director of Student Life will submit the request to tBeeative Sesices Coordinatofor approval.

3) IT will develop usernames, passwords, and training for all approved sites. Departments will receive their
sites after they attend a mandatory training.
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Procedures for Classroom Use

Content/Use:

Page Maintained By:

Determined by studets or per assignment parameters

Students per assignment parameters

Approved usage of sites include:To achieveCourse Objectives

Administration /Oversight:

Monitoring/Filtering:

Expectatiors:

Approval Process

** Classes should be
utilizing the full

Blackboard options prior to
requesting a social media
page or blog.

To achievéAssignment parameters and outcomes
To achievéGrade expectations

Department Head (or specific designee)

Accuracy/currency

Timeliness

Appropriateness to specific outcomes

Consensual Relations related to factdtudent interaction
Logos

Pictures

1) Student participation will be relevant to the course
objectives.

2) Student participation will be in accordance with the
grading requirements.

3) Student participation will be in accordance with the
student Code of Conduct and the Computer Usage
policy ofthe college

1) Submit Social Media Paggproval form and submit

it to the VPAA with the following;

a) Include a description of the intended site's
connection to department mission and
objectives, core attributes, 21st century
workplace sMls, strategic plan, program review
or NEASC standards.

b) Explain how you are currently using Blackboard
to achieve your goals. **

¢) lIdentify the prospective audience

d) Specify the plan for updating the site with timely
and accurate information

e) Describe the pla for assessment (does site
meet intended purpose).

2) VPAA will submit the request to thereative

Services Coordinatdor approval.

3) IT will develop usernames, passwords, and training
for all approved sites. Departments will receive their
sites after they attend a mandatory training.
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Procedures for CAPS, FYE, Library, Advising Use

Content/Use:

Page Maintained By:

The Department

The Department

Approved usage of sites include:To achieveCollege & department Strategic Plans

Administration /Oversight:

Monitoring/Filtering:

Approval Process

To achievdDepartmentVision & Mission
To achieveDepartment Function

To achievdepartment Objectives

To achieveCore Attributes

To achieve1™ Century workplace skills
To achievéiccreditation Standards

Department Head (or spific designee)

Accuracy/currency

Timeliness

Appropriateness to specific outcomes

Consensual Relations related to factdtudent interaction
Logos & Pictures

1) Submit Social Media Pagpproval foam and submit

it to the AVPAS with the following;

a) Include a description of the intended site's
connection to department mission and
objectives, core attributes, 21st century
workplace skills, strategic plan, program review
or NEASC standards.

b) Identify theprospective audience

c) Specify the plan for updating the site with timely
and accurate information

d) Describe the plan for assessment (does site
meet intended purpose).

2) AVPAS will submit the request to teative

Services Coordinatdor approval.

3) IT willdevelop usernames, passwords, and training
for all approved sites. Departments will receive their
sites after they attend a mandatory training.
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Procedures for Academic Program / Academic Department Use

Content/Use: Determined by program or departemt
Page Maintained By: Department personnel

Approved usage of sites include:To achieve College & department Strategic Plans
To achieve Department Vision & Mission
To achieve Department Function
To achieve Department Objectives
To achi@e Core Attributes
To achieve 21 Century workplace skills
To achieve Accreditation Standards

Administration /Oversight: Department Head (or specific designee)

Monitoring/Filtering: Accuracy/currency
Timeliness
Appropriateness
Consensual Relations related to factdtudent interaction
Logos
Pictures

Approval Process
1) Submit Social Media Pagpproval form and submit

it to the VPAA with the following;

a) Include a description of the intended site's
connection todepartment mission and
objectives, core attributes, 21st century
workplace skills, strategic plan, program review
or NEASC standards.

b) Identify the prospective audience

c) Specify the plan for updating the site with timely
and accurate information

d) Describe theplan for assessment (does site
meet intended purpose).

2) VPAA will submit the request to th@reative

Services Coordinatdor approval.

3) IT will develop usernames, passwords, and training
for all approved sites. Departments will receive their
sites afterthey attend a mandatory training.
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Procedures for One Stop, Student Life, Safety, Bookstore, Food Service, IT, BTC,
al NJ SGAy3as / NBFEGAGBS {SNBAOS&as . dzaAyS

Content/Use: Determined by the Department
Page Maintained By: The Department

Approved usage of sites include:To achieveCollege & department Strategic Plans
To achieve Department Vision & Mission
To achieve Accreditation Standards

Administration /Oversight: Department Head (or specific designee)

Monitoring/Filtering: Accuracy/currency
Timeliness
Appropriateness
Consensual Relations
Logos
Pictures

Approval Process
1) Submit Social Media Pagpproval form and submit

it to the VPSS&EM with the following;

a) Include a desdption of the intended site's
connection to department vision and mission,
College and Department strategic plans,
accreditation standards.

b) Identify the prospective audience

c) Specify the plan for updating the site with timely
and accurate information

d) Descrbe the plan for assessment (does site
meet intended purpose).

2) VPSS&EM will submit the request to tBeeative

Services Coordinatdor approval.

3) IT will develop usernames, passwords, and training
for all approved sites. Departments will receive their
sites after they attend a mandatory training.
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SOCIAIMEDIA BLOGGINGBESTPRACTICES

The keys to success in social media are being honest about who you are, being thoughtful before you
post, and respecting the purpose of the community where you ar¢imps

Be transparentBe honest about your identity. If you are a faculty, staff or student leader we encourage
you to set up an account to specifically conduct College business. This will allow for complete
transparency. If you are authorized by ysupervisor to represent Great Bay Community College in
social media, say so. If you choose to post about Great Bay Community College on your personal time,
please identify yourself as a Great Bay Community College student, faculty or staff member.itliever h
your identity.
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Be accurate.Make surethat 2 dz KIF ¢S |t f GKS FI Ola o0ST2NB &2dz LRa
a source first than to have to post a correction or retraction later. References to college information

should always cite college website as providing the most accurate aratagohformation. Cite and
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Be respectful.You are more likely to achieve your goals or sway others to your beliefs if you are
constructive and respectful while discussafjad experience or disagreeing with a concept or person.

Beavaluedmembel. ¥ &2dz 22Ay | a20Alf ySitée2N} fA1S I CIOS
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readers. Selpromoting behavior is viewed negatively and can lead to you being banned from Web sites

or groups.

Think before you post.¢ K S NBWaO Ky 20 KAy 3 & | GLINAGI G§S¢ &a20Alf YS

up posts years after the publication date. Comments can be forwarded or copied. Archival systems save
information even if you delete a post. If you feel angry or passionate about a SubjecA 1 Qa 6AaS G2
posting until you are calm and cleheaded.

Maintain confidentiality. Do not post confidential or proprietary information about Great Bay
Community College, its students, its alumni or your fellow employees. Use good ethical judgrden
follow college policies and federal requirements, such as FERPA.

If you discuss a situation involving individuals on a social media site, be sure that they cannot be
ARSYUGAFASR® 1''a | 3IdZARSEAYS>S R2yQinfeteBca i FyedKAy3a 0

Respect college time and properts stated in the Acceptable Use Policy, College computers and your

work time are to be used forcolleg¢ 5t  § SR o0dzaAySaad LGQa F LIINBLINRIEF GS
are directly related to accomplishimgork goals, such as seeking sources for information or working

with others to resolve a problem. You should maintain your personal sites on your own time using non

Great Bay Community College computers.

45


http://blogcouncil.org/disclosure/

USE OKOLLEGEACILITIES

Whenever possible, anat the discretion of the college President, facilities may be made available for
appropriate use by State agencies and institutions, educational groups and by responsible community,
regional or State organizations.

The use of college facilities is sultjerthe following stipulations that will be incorporated in a contract
between the college and theontractee

1. Facilities must be used with due discretion and care.

2. There must be no interference with the educational schedule or undue demands made
on colege personnel.

3. One member of the using group is to be designated and authorized to act as the person
of primary group responsibility.

4. Although classroom facilities may be made available free of charge, the using group
must be responsible for meeting thellowing fees:

a. Meals and room rerimeal charges and room rent shall be established by the
President of the college with the approval of the Finance and Audit Committee
and the Board of Trustees.

b. Staff time- when staff (faculty, clerical, custodialine is required over and
above the normal day's activities, charges shall be in accordance with the
policies and procedures of the New Hampshire Division of Personnel.

c. The cost of police protection when deemed necessary.

d. Any damage arising out of the ggawhen due to carelessness, neglect, or
other unusual acts.

e. Any special services required or arising as a result of the usage.

5. The college President will have the authority to accept or reject requests for usage of
the facilities.
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STUDENTUDICIALSYSTEM

JUDICIAIPOLICY

A student's continuance at any college in the Community College System depends not only upon his or

her academic performance but also on his or her conduct. The receipt of academic credit and the
O2YFSNNAY3I 2F | RSINBST RALIE2YF O0[tb0X LINRPFSaarzy
compliance with the academic and judicial standards of the individual college. A broad range of

sanctions, up to and including dismissal/expuldimm all colleges, may be imposed at any time for

conduct that would discredit or adversely reflect on the student and/or the colleges.

¢KS 3J2Ffa 2F (GKS O02tfS3SaQ 2dzZRAOALIE &deaidSYy INB G2
e Develop, disseminate, interpret, and enforce campus regulations;
e Protect the relevant rights of all students;
¢ Adjudicate student behavioral problems in an effective, equitable, and educational manner;
o Facilitate and encourage respect for campus governance; and
e Provide learning experiences for students who participatthe operation of the judicial
system.
e Enable students to learn from their experiences, to foresee consequences of behavior, and
to avoid behaviors that would violate ethical and moral standards.

¢tKS YAaarzy 27F (KS 02 teduSabiofaliRemplumisi O putpbse iat® thdieB Ya a K|
seltdiscipline and seldlirection in the student. Discipline, if it is to be educational, depends upon the
involvement of the entire campus. As such, it is properly the concern of the student bodgcthity,

the staff, and the administration.

In the administration of discipline, however, it is imperative that a proper balance exist between
concern for the individual involved in an infraction and concern for the college community. In doing so,
one recognizes that the good of the college comntynmiormally takes precedence.

STUDENTCODE OKONDUCT

¢tKS 02tfS3SaQ 2dzZNARARAOGAZ2Y YR RAAOALIAYS aKlFfft o
community and/or the pursuit of its objectives, etiher on or off the college premises or inside or

outside of the classroom. Any student found to have violated this Student Code of Conduct, including

but not limited to the following examples of misconduct, is subject to the disciplinary sanctions dutline

in this document:

A. Examples of Misconduct: Rules and Regulations:
1. Violation of published college policies, rules, or regulations;
2. Acts of dishonesty including but not limited to the following:

a. Cheating which includes, but is not limited to: (1) uskany unauthorized
assistance from other persons or technologies in taking quizzes, tests, or
examinations or in the preparation and completion of class assignments; (2)
dependence upon the aid of resources beyond those authorized by the
instructor in wrting papers, preparing reports, solving problems, or carrying out
other assignments; (3) the acquisition, without permission, of tests or other
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10.

11.

12.

academic material belonging to a member of the colleges faculty, staff, or
students; or (4) knowingly providinmauthorized assistance of any kind to
another for the purpose of providing unfair advantage to the recipient in the
completion of course assessments/assignments (sometimes known as
facilitation);

b. Plagiarism which includes, but is not limited to, the uéatentional or
unintentional), by paraphrase or direct quotation, of the published or
unpublished work of another person without full and clear acknowledgment. It
also includes the unacknowledged use of materials prepared by another person
or agency engged in providing term papers or other academic materials via
direct sale, barter, or other means;

c. Furnishing false information to any college official, faculty/staff member;

d. Forgery, alteration, or misuse of any college document, record, or instrument of
identification;

e. Tampering with the election process or financial management of any college
recognized student organization;

Disruption or obstruction of any authorized college activity or of any authorized non
college activity; or unauthorized occuparalyany college facility;

Physical abuse that threatens or endangers the health-agilg, or safety of any
member or guest of the CCSNH community;

Verbal abuse directed at any member or guest of the CCSNH community;

Threats of harm or injury, eitheratied or implied, addressed directly to any member or
guest of the CCSNH community or posted in an electronic medium so as to leave no
doubt as to the intended target;

Acts of intimidation or coercion, whether stated or implied;
Acts of sexual assault orpe;

Acts of harassment or stalking directed toward any member or guest of the CCSNH
community;

Attempted or actual theft of and/or damage to property of the college or property of a
member of the college community or other personal or public property;

Hazngz RSFTAYSR Ay bl w{! comYT & alye I Ofi
or intimidation of a student to act or to participate in or submit to any act, when: (1)

Such act is likely or would be perceived by a reasonable person as likely to cause
physical or psychological injury to any person; and (2) Such act is a condition of

initiation into, admission into, continued membership in or association with any

2NBFYATFGA2YyTE yR F2NJ GKS LJzN1I2aSa 2F (KA:

mental a physical health or safety of a student, or that destroy or remove public or
private property, for the purpose of initiation, admission into, affiliation with, or as a
condition for continued membership in, a group or organization;

Failure to comply witldirections of college officials, campus security personnel, or
public law enforcement officers acting in performance of their duties, including failure
to identify oneself to these persons when requested to do so;
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13.

14,

15.

16.

17.

18.

19.

20.

21.

Unauthorized possession, duplication, @ewf keys to any college premises or
unauthorized entry to or use of college premises;

Violation of federal, state, or local law on college premises or at college sponsored or
supervised activities;

Use, possession, sale, or distribution of narcotictbeocontrolled substances or
purported controlled substances except as expressly permitted by law;

Public intoxication or the use, possession, sale, or distribution of alcoholic beverages,
except as expressly permitted by the law and college regulations;

Possession of firearms, explosives, other weapons, or dangerous chemicals on college
premises (including in vehicles) except as authorized by the college for instructional,
maintenancepr law enforcement purposes;

Participation in a campus demonstratitmat disrupts the normal operations of the
institution and infringes on the rights of other members of the college community;
leading or inciting others to disrupt scheduled and/or normal activities within any
campus building or area;

Obstruction of the fee flow of pedestrian or vehicular traffic on college premises or at
collegesponsored or supervised functions;

Conduct that is disorderly, lewd, or indecent; breach of peace; or aiding, abetting, or
procuring another person to breach the peace on collpgamises or at functions
sponsored by or participated in by the colleges.

Theft or other abuse of technological resources, including but not limited to:

a.

Unauthorized entry into electronic files, to use, read, or change the
contents, or for any other purse;

Unauthorized transfer of electronic files or copyrighted software programs;
Unauthorized use of another individual's identification and password;

Use of technological resources that interferes with the work of another
student, faculty member, or clglge official;

Use of technological resources to send, publish, or display obscene,
pornographic, threatening, or abusive messages;

Use of technological resources to receive, browse, store or view obscene or
pornographic materials for other than collegeproved research;

Use of technological resources for criminal activity;

Use of technological resources to interfere with normal operation of the
college computing system.

22. Abuse of the Judicial System, including but not limited to:

a.
b.

C.

Failure to obey thelanmons of a judicial body or college official;

Falsification, distortion, or misrepresentation of information before a
judicial body;

Disruption or interference with the orderly condt of a judicial proceeding;
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d. Attempting to discourage an individual'sgper participation in or use of
the judicial system;

e. Attempting to influence the impartiality of a member of a judicial body
through threat, intimidation, or bribery prior to and/or during the course of
the judicial proceeding;

f. Harassment (verbal or physil) and/or intimidation of a member of a
judicial body prior to, during, and/or after a judicial proceeding

g. Failure to comply with the sanction(s) imposed under the Student Code of
Conduct;

h. Influencing or attempting to influence another person to comaritabuse
of the judicial system.

23. Aiding or abetting in the violation of the Student Code of Conduct.

B. A2t GA2Yy 2F [/ ABAE K/ NAYAYLIE [l6 FyR /2tftS3SaQ
1. If a student is charged with a violation of the Student Code that also constitutes a
violation of a felony statute, that violation shall be reported to the Civil authorities.

2. If a student is charged with a violation of the Student Code that also constitutes a
violation of a misdemeanor or lesser offense statute, that violation may be reptoted
the Civil authorities.

3. Disciplinary proceedings may be instituted against a student charged with violation of a
felony, misdemeanor, or lesser offense statute that is also a violation of this Student
Code of Conduct. For example, if both violatiorsulefrom the same factual situation,
without regard to the pendency of civil litigation in court or criminal arrest and
prosecution, proceedings under this Student Code of Conduct may be carried out prior
to, simultaneously with, or following civil or grinal proceedings oftampus.

4. When a student is charged by federal, state, or local authorities with a violation of law,
the college will not request or agree to special consideration for that individual because
of his or her status as a student. If thikeged offense is also the subject of a proceeding
before a judicial body under the Student Code of Conduct, however, the college may
advise offcampus authorities of the existence of the Student Code of Conduct and of
the internal handling of such mattergithin the college community. The college and
members of the college community will cooperate fully with law enforcement and other
agencies in the enforcement of criminal law on campus and in the conditions imposed
by criminal courts for the rehaliétion of student violators.
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STUDENDISCIPLINE ACADEMIGAFFAIRS

Student discipline is a joint responsibility of the Offices of Academic Affairs and Student Affairs.
CKSNET2NBES gKAES RAAOALI AYI NB | OGA2yvitkBthe 6 SR G2
responsibility of the Office of Academic Affairs, it is essential that the Office of Student Affairs be

apprised of complaints and dispositions brought forward through the academic disciplinary process to

ensure complete fairness in final adjodtions.

{ SNA2dza O2YLJX AyGa GKIFIG YFe NBadzZ G Ay + aiddzRSyidQa
the VPAA and VPSA at the outset, especially in those cases where it may not be clear whether the

matter should be adjudicated through theusient Affairs or Academic Affairs disciplinary process. It is

the joint responsibility of the VPAA and VPSA, and other parties they deem appropriate, to determine

the appropriate disciplinary path.

The Vice President of Academic Affairs will overseatheadication of those disciplinary complaints and
FOlA2ya RANBOGfe | aa20AFG6SR gAGK | aiddzZRSydQa LI NI
actions related to completion of course assignments/assessments, continued course enrollment,

continued program matriculation, behaviors that interfere with the instructional process, etc.).

Additionally, the Leadership Team of the college will appoint an Academic Standards/Standing
Committee Judicial Advisor from among the faculty/staff ranks for awabée twoyear term to hear

appeals pursuant to sections E and F below. In addition, the Leadership Team of the college will appoint
an Academic Judicial Advisor who will be a faculty member and whose role is defined in C,2 below.

A. Academic Affairs Sanetis
The Vice President of Academic Affairs authorizes faculty, to issue sanctions numidered 1
below for violations of the Student Code of Conduct related to the instructional process.
Incidents leading to sanctions listed in numbe8 Will be investgated and sanctions issued,
where appropriate, by the Vice President of Academic Affairs or his/her designee.
b2dSY ! addzRSydQa FrAtdzNBE (G2 YSSG I OFRSYAO LINE
separately from violations of the Student Code of Cantid@onsult the college catalog or the
Academic Affairs Office for more information about acceptable academic progress.

1. WARNING a notice in writing to the student that the student is violatioghas
violated academic regulations;

2. TEMPORARY EXPULSIRAM CLARSN immediate expulsion from a class for a
designated period of time, usually one class, for behavior detrimental to o
disruptive of instruction;

3. PERMANENT EXPULSION FROM €thd@K)h administration of an AF grade,
permanent expulsion frora class for consistent or blatant behavior detrimental to
or disruptive of the instructional process;

4. AWARDING OF PUNITIVE GRADErding of a punitive grade on assignment
or in a course for any violation of the Student Code of Conduct, includindi@hea
or Plagiarism (see also Section Il for specific examples and definitions);

5. SUSPENSION FROM A DEPARTMENT/PRQ&RA&IsIoN from an academic
department/program for a designated period of time for consistent or blatant
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behavior detrimental to or disiptive of the instructional process. Student may re
apply to program at conclusion of suspension period; conditions for readmission
will be specified;

6. DISMISSAL FROM A DEPARTMENT/PRQGRAMNent dismissal from an
academic department/program for consgstt or blatant behavior detrimental to or
disruptive of the instructional process

7. COLLEGE SUSPENSIQMEpension from a college for a designated period of time
for consistent or blatant behavior detrimental to or disruptive of the instructional
processStudent may reapply to the college at conclusion of suspension period;
conditions for readmission will be specified;. Student may netpply to program;

8. COLLEGE DISMISSAL/EXPULB#DNanent separation from all CCSNH colleges
for consistent or blatanbehavior detrimental to or disruptive of the instructional
process.

9. OTHER SANCTION®posed in addition to or in lieu of the above sanctions to
address the specific circumstances of the violations at issue; examples of such
sanctions include but areom limited to work assignments, service to the college,
written letter of apology, mandatory meetings with a college counselor. Such
sanctions require the approval of the Vice President of Academic Affairs and the
consent of any persons, other than the dant, whose participation is required for
the completion of the sanction(s).

B. Academic Affairg Disciplinary Proceedings
1. Membership of Academic Standards/Standing Committee

a. The voting membership of the Academic Standards/Standing Committee
will be appoited annually by the Leadership Team of the college.

2. Charges

a. Any person who witnesses a violation of the Student Code of Conduct
related toacademic activity may bring a complaint forward to a faculty
member or the VPAA.

b. Depending on the nature of the alge, the matter may be disposed of
either by the faculty member him/herself or by the VPAA passcribed in
I, A, 19. In either case, written documentation of tisharge and its
disposition must be provided to the Office of Academiffairs.

C. Acadenic Affairs- Appeals

1. A student may appeal the issuance of a punitive grade in accordance with the Grade
Appeal/Grade Change Policy as published in the college catalog. The punitive grade
remains in effect during the appeal process, and the student isstddrom
participating in any other academic activities dependent upon the assignment or
course in question as long as the sanction is in effect.

2. A student may appeal other disciplinary actions which result in a suspension or
dismissal by filing a writteappeal with the Academic Judicial Advisor within five (5)
class days of being informed of the sanction being applied. The imposed sanction
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remains in effect during the appeal process. The written appeal should indicate the
grounds for reversing the sanctioGrounds for appeal include:

a.

the original investigation/hearing was not conducted fairly and in
conformity with prescribed procedures (see Sections IIl and IV above);

new and relevant evidence, sufficient to alter the decision, has been
revealed that vas not brought out in the original hearing, because such
evidence and/or facts were not known to the person appealing at the time
of the original hearing.

3. The Academic Judicial Advisor has three (3) class days from the redéiptapipeal
to make a degiion on the validity of the appeal and to inform the student in writing.
If, in the opinion of the Academic Judicial Advisor, the case does not warrant appeal,
then the previous adjudication stand$, in the opinion of the Academic Judicial
Advisor, the case does warrant appeal, the Academic Judicial Advisor has two
options:

a.

Immediately forward the appeal to the Academic Standi@ndards
Committee for consideration;

Meet with the party who issued the original disciplinary action to discuss a
possille modfication or removal of thaction, as appropriate. If a decision
to modify or remove is not reached, the appeal will be forwarded
immediately to the Academic Standing/Standa@smmittee for
consideration.

4. All appeals will be concluded within five) class days unless in the opinion of the
Academic Judicial Advisor extenuating circumstances (e.g., absence of key parties)
require an extension.

5. The Academict&ndards/Standing Committee may;

a.
b.

uphold the sanctions;

overturn the sanctions; or 3) modiffie sanctions imposed by the original
(or any previous) judicial body. The Vice President of Academic Affairs will
provide notification of the outcome of the appeal in writing within three (3)
class days of the decision to the grievant, the accused, dndréstrative
offices on a needo-know basis.

D. Academic Affairg Appeal Hearings

1. A simple majority of voting members (including the Chair) must be present to
conduct a hearing;

2. During the summer or vacations, a meeting may be called and membergwill b
selected as follows:

a.
b.

Regular members will serve, or

In the event regular voting members cannot be reached or are not available,
members may consist of:

(1) Selected members of steering committees or volunteers;
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(2) Should this fail, the Vice President of Aemic Affairs will attempt to
appoint members in such a manner as to reflect the original
representation of the committee.

3. If the charges have been brought by a member of the Academic Standards/Standing
Committee or the Vice President of Academic Affdiedshe shall recuse
KAYKKSNBESET FTNRBY GKS /2YYAGGSSQa RSt AO0SNIY

4. Hearings shall be conducted by the Academic Standards/Standing Committee
according to the following guidelines:

a. Hearings normally shall be conducted in private.

b. Admission tahe hearing of any person not directly involved with the
proceedings, shall be at the discretion of the chairperson of the Academic
Sandards/Standing Committee.

c. In hearings involving more than one accused student, the chairperson of the
Academic Standds/Standing Committee, at his or her discretion, may
permit the hearings concerning each student to be conducted separately.

d. The complainant and the accused have the right to be assisted by any
advocate they choose from among the college community. Intiaaidlia
student may choose to engage (at his/her own expense) an outside
advocate. The complainant and/or the accused are each responsible for
presenting his or her own case, however, and, therefore, advocates are not
permitted to speak or to participateigkctly in any hearing before the
Academic Standards/Standing Committee.

e. The complainant, the accused, and the judicial body shall have the right to
call witnesses. They also have the right to present pertinent records,
exhibits, and written statements faconsideration by the Academic
Standards/Standing Committee. Questioning of the complainant, the
accused, and witnesses will be conducted by the Academic
Standards/Standing Committee.

f.  All procedural questions are subject to final decision by the chaigreof
the Academic Standards/Standing Committee.

g. After the hearing, the Academic Standards/Standing Committee shall
determine (by majority vote) whether the student has violated the Student
Code of Conduct. The chairperson will vote only in the eveattiz.

h. ¢KS ! OFRSYAO {dFyRFENRak{dFyRAY3 [/ 2YYAL
made on the basis of whether it is more likely than not that the accused
student violated the Student Code of Conduct.

i. The Academic Standards/Standing Committee will recommendisasc
and will issue a report of its findings and recommendations regarding
sanctions to the Judicial Advisor and the Vice President of Academic Affairs
within three (3) class days of the completion of its hearings on the matter.

j- The Vice President of Adamic Affairs will provide written notification of
findings and sanctions to the grievant, the accused, and administrative
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offices on a needio-know basis. The original will be given to the Judicial
Advisor for the permanent judicial record.

5. There shall b a single record of all hearings before the Academic
Standards/Standing Committee. The record shall be the property of the college and
shall be maintained by the Judicial Advisor. Parties dirgotlylved in the hearing
may view this record upon makingaaitten request to the Judicial Advisor

6. Except in the case of a student charged with failing to obey the summons of a
judicial body or college official, no student may be found to have violated the
Student Code of Conduct solely because the studentfadeappear before the
Academic Standards/Standing Committee. In all cases, the evidence in support of
the charges shall be presented and considered.

7. ¢KS ' OFRSYAO {dFyRINRak{dGFyRAY3 [/ 2YYAGGSS
that would lead a reasondd person to believe that it was more likely than not that
the student committed the alleged offense.

8. The decision of the Academic Standing/Standards Committee is final and is not
subject to further appeal.

STUDENDISCIPLINE STUDENAFFAIRS

Student disipline is a joint responsibility of the Offices of Academic Affairs and Student Affairs.
CKSNBEF2NES gKAES RAAOALI Ayl NB [|nOiasadeyhic dBvitylisih8 R (2 @
responsibility of the Office ddtudentAffairs, it is esserdl that the Office oAcademidAffairs be

apprised of complaints and dispositions brought forward through the academic disciplinary process to

ensure complete fairness in final adjudications.
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the VPAA and VPSA at the outset, especially in those cases where it may not be clear whether the

matter should be adjudicated through the Student Affairs or Academic Affairs disciplinary process. It is

the joint responsibility of the VPAA and VPSA, and other parties they deem appropriate, to determine

the appropriate disciplinary path.

The Vice President &tudentAffairs will oversee the adjudication of those disciplinary complaints and

actions directly assodiaS R ¢ A (1 K | & (i dzRdyacademic adtiviNigis Nadekthallthere 2 y A Y
YIe 0S OANDdzvraidl yOSa dzyRSNJ g KAOK | a0dzRSydQa Ayl LJ
in both the academic and non academic arenas.

Additionally, the Leadershipeam of the college will appoint @tudentJudicial Advisor from among

the faculty/staff ranks for a renewable twyear term toto monitor and maintain records of the various
judicial bodies and proceedings; to advise judicial bodies and students/indigidn appropriate or
alternative course of actions; to review requests for judicial appeals (See Section IV.C below); and to
ensure consistency in the application of sanctions.

A. StudentAffairs Sanctions
Violations of the Student Code of Conduct rethte nonacademic activities are overseen by
the Vice President ddtudentAffairs, who may appoint a designee to investigate individual
complaints; non academic complaints may be referred to the Judicial Committee for resolution.
Every attempt will be mde to resolve complaints informally before sanctions are issued.
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The Vice President &tudentAffairs authorizeslesignated members of his/her staff, following
consultation with a designated representative of Student Affairs, to investigate incidents and
issue sanctions, for numbers6below.

Incidents leading to sanctions listed in numb@s0 will beissued by the Vice President of
Student Affairs (or his/her designee). In some instances, a case may be referred to the Judicial
Committee for dispsition.

1. WARNINGa notice in writing to the student that the student is violatioghas
violatedinstitutional regulations;

2. PROBATIO&a written reprimand for violation of specified regulationBrobation
is for a designated period of time and indes the probability of more severe
disciplinary sanctions if the student is found to be violating any institutional
regulations.

3. LOSS OF PRIVILEGEShial of specified privileges for a designated period of time
(e.g., social probation, vehicular pfteges, deactivation of a group, limited access to
facilities, Persona Non Grata,

4. FINES previously established and published fines may be imposed,;

5. RESTITUTIGNompensation for loss, damage, or injury. This may take the form of
appropriate service red/or monetary or material replacement;

6. RESIDENCE HALL SUSPENSHpHration from the residence halls for a definite
period of time, after which the student, group, or organization is eligible to return.
Conditions on readmission will be specified;

7. RESIDENCE HALL EXPULSpeMnanent separation from the residence halls;

8. COLLEGE SUSPENSIsHaration from the college for a definite period of time,
after which the student, group, or organization is eligible to return. Conditions on
readmission wilbe specified;

9. COLLEGE DISMISSAL/EXPULg#DNanent separation &m all CCSNH colleges.

10. OTHER SANCTIO{N®iposed in addition to or in lieu of the above sanctions to
address the specific circumstances of the violations at issue; examples of such
sarctions include but are not limited to work assignments, service to the college,
written letter of apology, mandatory meetings with a college counselor. Such
sanctions require the approval of the Vice PresiderBidentAffairs and the
consent of any pemns, other than the student, whose participation is required for
the completion of the sanction(s).
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11. INTERIM SANCTIO{NIS certain circomstances, the President or Vice Presidents of

the college, or a designee, may impose a sanction prior to the heaeiiogeba
judicial body. Interim sanctions may be imposed only to;

a. To ensure the safety and well being of members of the college community
or preservation of college property

7 ~
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c. To ensure the normal operations of the college.

Notification of the imposition of Interim Sanctions must be communicated to the
Judicial Advisor as soon as practical, as well as to the appropriate Vice President (if
the Vice President did not originate the psition of sanctions).

B. StudentAffairsg Disciplinary Proceedings

1. Any person who witnesses a violation of the Student Code of Conduct may bring a

charge forward to the authorized designated staff member.
a. The voting membership of the Academic Stand&tanding Committee
will be appointed annually by the Leadership Team of the college.

Chargedrought against a student must be in writing. Incident report forms may be
obtained from the Academic or Student Affairs Offices, as well as from the Judicial
Advisor. In addition, forms may be made available through Campus Security or on
the college web site at the discretion of the college. Information in the charge
should include but not be limited to the following:

a. wWSLI2 NI AYy 3 LISNE2Y Qandstudérs identifidatiomNg a & >
number (contact and ID number shall not be released to the accused
without written permission of the person reporting the incident);

b. Date, time, and location of incident;

c. Person(s) involved in the incident;

d. Victim(s) or damaeps involved in the incident;

e. Complete narrative description of the incident;

f. Names of witnesses to the incident;

g. Any other information deemed appropriate.

Copies of the form should be submitted to the Judicial Advisor and to the Vice
President of Acagimic or Student Affairs (or designee), as appropriate.
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3. The Vice President of Student Affairs (or designee), will investigate and hear all
complaints and may;
a. Dispose of the complaint as unfounded,

b. Mediate an informal resolution;
c. Issue (or authorize tbe issues) sanctions as described in Section Il above.

A time shall be set for an initial hearing between the accused and the authorized
investigating individual, not less than one (1) nor more than five (5) class days after
the student has been notifiedMaximum time limits for scheduling of hearings may
be extended at the discretion of the Vice President of Student Affairs (or designee).

C. StudentAffairs- Appeals
1. A student may appeal a disciplinary action by filing a written appeal with the
Student adicial Advisor within five (5) class days of being informed of the sanction
being applied. The imposed sanction remains in effect during the appeal process.
The written appeal should indicate the grounds for reversing the sanction. Grounds
for appeal inalde:
a. the original hearing/investigation was not conducted fairly and in
conformity with prescribed procedures (see B above);

b. new and relevant evidence, sufficient to alter the decision, has been
revealed that was not brought out in the original hearibgcause such
evidence and/or facts were not known to the person appealing at the time
of the original hearing.

2. The Student Judicial Advisor has three (3) class days from the receipt of the appeal
to make a decision on the validity of the appeal anchfoiim the student in writing.

If, in the opinion of the Judicial Advisor, the case does not warrant appeal, then the
previous adjudication stands.

If, in the opinion of the Judicial Advisor, the case does warrant appeal based on
condition #1 above, th Judicial Advisor has two options:
a. Immediately forward the appeal to the Student Judicial Committee for
consideration;

b. Meet with the party who issued the original disciplinary action to discuss a
possible modification or removal of that action, as ajgmiate. If a decision
to modify a remove is not reached, thappeal will be forwarded
immediately to the Student Judicial Committee

3. All appeals will be concluded within five (5) class days unless in the opinion of
a. the Student Judicial Advisor extenirgg circumstances (e.g., absence of key
parties) require an extension

4. An appeal may resultin
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5.

6.

a. upholding the sanctions;

b. overturning thesanctions;

c. modifying the sanctions imposed originally.
The Vice President of Student Affairs will provide fizattion of the outcome of the
appeal in writing within three (3) class days of the decision to the grievant, the

accused, and administrative offices on a needknow basis.

The decision of the Student Judicial Committee is final and is not subjeatherf
appeal.

D. Student Affairg; Membership of the Judicial Committee

1.

A chairperson and an alternate chairperson who will be appointed by the
Institute/College President or his/her designee.

A total of eight (8) voting members, elected as follows:
a. Four (4) will be faculty or staff elected by faculty/staff at large.

b. Four (4) will be students elected by the Student Senate. If the institution has
residence halls, two of the students will be from the residence halls.

A total of five (5) alternate vatg members will be elected as follows:
a. Two (2) faculty elected at large.

b. Three (3) students elected, one (1) from the residence halls (if applicable)
and two (2) commuter students elected from the Student Senate.

The advisor will be the Student JudicAdvisor who will be appointed by the Vice
President of Student Services.

During the summer or vacations, a meeting may be called and members will be
selected as follows:
a. A minimum of four (4) members will be present.

b. Regular appointed or etted nembers will serve.

c. Inthe event regular voting members cannot be reached or are not available,
members may consist of:
(1) Selected members of steering committees or volunteers;

(2) Should this fail, the Vice President of Student Services will attempt to
appoirt members in such a manner as to reflect the original
representation of the committee.

E. Student Affairg; Hearings of the Judicial Committee
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1. A minimum of five (5) members (including the Chair) will be present to conduct a
hearing. If five appointed menaos are not available due to recusals or for other
reasons, additional members shall be selected by the Vice President of Student
Affairs pursuant to the methodology set forth in paragraph 2 b below.

2. During the summer or vacations, a meeting may be dalled members will be
selected as follows:
a. Regular members will serye

b. Inthe event regular voting members cannot be reached or are not available,
members may consist of:
(1) Selected members of steering committees or volunteers;

(2) Should this fail, the Videresident of Student Affairs will attempt to
appoint members in such a manner as to reflect the original
representation of the committee.

3. If the charges have been brought by a member of the Judicial Committee or the Vice
President of Student Affairs, ked KS & KIF £ f NBOdzaS KAYKKSNBRSTE
deliberations and voting.

4. Hearings shall be conducted by the Judicial Committee according to the following
guidelines:
a. Hearings normally shall be conducted in private.

b. Admission to the hearing of aperson not directly involved with the
proceedings, shall be at the discretion of the chairperson of the Judicial
Committee.

c. In hearings involving more than one accused student, the chairperson of the
Judicial Committee, at his or her discretion, may pethe hearings
concerning each studemd be conducted separately.

d. The complainant and the accused have the right to be assisted by any
advocate they choose from among the college community. In addition, a
student may choose to engage (at his/her owpexse) an outside
advocate. The complainant and/or the accused are each responsible for
presenting his or her own case and, therefore, advocates are not permitted
to speak or to participate directly in any hearing before the Judicial
Committee.

e. The complaant, the accused and the Judicial Committee shall have the
right to call witnesses. They also have the right to present pertinent records,
exhibits, and written statements for consideration by the Judicial
Committee. Questioning of the complainant, thecased, and witnesses will
be conducted by the Judicial Committee.
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f. All procedural questions are subject to final decision by the chairperson of
the Judicial Committee.

g. After the hearing, the Judicial Committee shall determine (by majority vote)
whetherthe student has violated the Student Code of Conduct. The
chairperson will vote only in the event of a tie.

h. ¢KS WIAzZRAOALIf /2YYAGGSSQa RSGSNXYAYIFGAZ2Y
whether it is more likely than not that the accused student violated the
Student Code of Conduct.

i. The Judicial Committee will recommend sanctions and will issue a report of
its findings and recommendations regarding sanctions to the Judicial
Advisor and the Vice President of Academic Affairs within three (3) class
days of the cmpletion of its hearings on the matter.

J.  The Vice President of Student Affairs will provide written notification of
findings and sanctions to the grievant, the accused, and administrative
offices on a needo-know basis. The original will be given to thelicial
Advisor for the permanent judicial record.

5. There shall be a single record (e.g., written, audiotape, etc.) of all hearings before
the Judicial Committee. The record shall be the property of the college, and may be
reviewed by a written requestp the Judicial Advisor.

6. Exceptin the case of a student charged with failing to obey the summons of the
Judicial Committee or college official, no student may be found to have violated the
Student Code of Conduct solely because the student failed teaappefore the
Judicial Committee. In all cases, the evidence in support of the charges shall be
presented and considered.

7. ¢KS WAIzZRAOALIE /2YYAUGGSSQa RSOA&aA2y gAft 0S5

reasonable person to believe that it was more likiblgn not that the student
committed the alleged offense.
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STUDENRGHTS
A. Students in the Classroom
The classroom environment should encourage free discussion, inquiry and expression. Student
performance must be evaluated on basis of academic perfan@aAt the same time, students
are responsible for maintaining standards of academic performance established for each course
in which they are enrolled.

Students are responsible for learning the content and maintaining academic standards for any
courseof study, but in so doing, they have the right to take substantiated exception to the data
or views presented in class, and they are responsible for learning the content of any course of
study for which they are enrolled.

Information about student viewdyeliefs, and political associations which instructors, advisors
and counselors learn in their course of work should be considered confidential. Student ability
and character may be provided under appropriate circumstances.

B. Student Freedom Of£ampus
Students are both citizens and members of an academic community with rights of freedom of
speech, peaceful assembly and petition. Administrative officials and faculty members should not
employ institutional powers to inhibit the intellectual and personal elepment of students as
promoted through the exercise of citizenship rights on and off campus.

Where activities of students effampus result in the violation of law and interrogation by
investigators, the institutions should:

1. Apprise students of theiights for legal counsel;

2.b20 RdzZLJX AOIFIGS GKS FdzyOlA2y 2F 3ISYSNI ¢
academic community are distinctly and clearly involved;

3. Not subject the student to a greater penalty than would normally be imposed if the
off-canmpus violation incidentally violates an institution regulation;

4. Take appropriate action independent of community pressure.

C. Freedom of Association
Students should be free to organize and join associations to promote their common interests.
Affiliationswith an external organization should not of itself disqualify a student organization
from institutional recognition. Campus advisors are required, but they should not have the
authority, to control the policy of such organizations. Student organizatiorst submit a
statement of purmse, criteria for membershipules of procedures, and a current list of officers.
Campus organizations should be open to all students without respect to race, creed or origin,
except for religious qualifications which may leguired by organizations whose aims are
primarily sectarian.

D. Freedom of Inquiry and Expression
Students and student organizations shall be free to examine and discuss all questions of interest
to them and to express opinions publicly and privately.h&t $ame time, it should be made
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clear that in their public expressions or demonstrations students or student organizations speak
only for themselves.

Students should be allowed to invite and to hear any person of their own choosing. Those
routine procedues required by an institution before a guest speaker is invited to appear on
campus should be designed only to ensure that there is orderly scheduling of facilities and
adequate preparation for the event, and that the occasion is conducted in a manneyajate

to an academic community. The institutional control of campus facilities should not be used as a
device of censorship. It should be made clear to the academic and larger community that
sponsorship of guest speakers does not necessarily imply eplpwo endorsement of the views
expressed either by the sponsoring group or by the institution.

E. Student Participation in Institutional Government
The student body should have clearly defined means to participate in the formulation and
application of instutional policy affecting academic and student affairs. The role of student
government and both its general and specific responsibilities should be made explicit and the
actions of student government within the areas of its jurisdiction should be reviewdy
through orderly and prescribed procedures.

F. Student Publications
Institutional authorities, in consultation with students and faculty, have a responsibility to
provide written clarification of the role of the student publications, the standardset@ised in
their evolution, and the limitations an external control of their operation. Editorial freedom
entails corollary responsibilities to be governed by the cannons of responsible journalism, such
as the avoidance of libel, indecency, undocumentkebations, attacks on personal integrity,
and the techniques of harassment and innuendo.

G. Student Disciplinary Standards
1. Conduct In developing responsible student conduct, disciplinary procedures play a
role and the institutbns have a responsibilitg:
a. Clarify, through publication, those standards of behavior which are
considered essential to the educational objective and community life.

b. Perform disciplinary proceedings only for violations of standards of conduct
formulated or published.

c. Formulateand communicate disciplinary procedures, including the
student's right to appeal a decision.

2. Investigation of Student Conduct
a. Search & Seizure

CCSNH regards the right of privacy as an essential freedom. Occupied
premises, assigned lockers, privatelyras automobiles or any other
personal property owned or controlled by a student may not be searched
without consent of the student except in the circumstances noted below.
Before a search is conducted, school officials will have reasonable grounds
to believe that the search will turn up evidence that the student has
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violated, or is violating, either the law or school rules. All searches will be
reasonable and justified from their inception and reasonable in scope:

(1) Residential Life health and safety inspens, Thanksgiving Break
Closings, Winter Break Closings and Spring Break closings to insure
the health, cleanliness, safety and maintenance of the Residence
Halls. During inspections, if a policy violation comes to the attention
of the staff (ex. candle}t may be addressed judicially.

(2) Routine inspections, emergency repairs, and/or routine
maintenance. Such activities do not normally include searches, but
are for the purpose of inspection, maintenance and repair.

(3) Entries authorized in advance by theefident or Vice President of
Student Affairs (or designee) in writing based upon reasonable
information that such entry is necessary for the purpose of
detecting and removing items, including but not limited to,
weapons or other contraband which violatéaav or a school rule or
pose a threat to the health and safety of students, faculty, staff or
guests. The scope of any search conducted pursuant to this
authorization shall extend no further than is necessary to secure
and remove the item(s).

(4) Entries ad searches authorized by law. Entries and searches
conducted by duly and authorized law enforcement officials under
circumstances authorized by law.

(5) Entry may be made to ensure the health and safety of occupants.
Examples include, but are not limited fore or alarm evacuations,
smell of smoke or burning items, and concern for mesponsive
occupants.

(6) Appropriate staff may enter if there is a reasonable belief that
evidence exists that a violation of a college policy is taking place.
Efforts will be made to seek compliance from the residents of the
space before this type of entry is made.

3. Status of Students Pending Action on Charges
Pending action on charges, the status of a student should not be altered, nor should
the student's right to be preserin the campus and to attend classes be suspended,
except for reasons relating to his/her physical or emotionalweihg, or for
reasons relating to the safety and weking of students, faculty, or institution

property.
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STUDENTRGHTS, GRIEVANCPROCEDURES

Any student who feels that his/her rights, as defined in 33,Aave been violated may file a grievance

following the procedure below. However, in the case of a grievance alleging discrimination based on

race, color, religious creed, sex, agetior@al origin, ancestry, present or past history of mental disorder,

marital status, mental retardation or physical disability, prior conviction of a crime, political beliefs, or
aSEdzZ t LINBFSNByOSs (KS &aGdzRSy( AcKor/Hyuify Oftcaryiratdzt G ¢ A

A. The student is encouraged to meet with the individual in quest, e.g., instructor, staff member,
or student, to resolve the issue informally within one week from the time the student could
reasonably have known of the grievanc

B. If the issue cannot be resolved by pursuing the process in step A, or the individual elects not to
resolve the matter informally as prescribed in step A, a formal grievance in writing must be
submitted to:

1. The Vice President of Academic Affairsgevances related to the instructional
process (see college catalog or student handbook for separate process for Grade
Change/Grade Appeal), or:

2. The Vice President of Student Affairs for grievances not related to the instructional
process The grievaneeust be submitted within two weeks of the date the grievant
knew or reasonably should have known, of the alleged violation. The grievance shall
specify the right claimed to have been violated and state briefly the underlying
facts.

C. The Vice President éfcademic Affairs (VPAA) or Student Affairs (VPSA), or designee, will meet
GAUK GKS AYRAGARdAzZEE FfftS3ISR (G2 KIFE@S @Az2fFGSR 0
may attempt to resolve the issue informally again at this stage. If resolution isosstipe and
the VPAA/VPSA, or designee, feels the grievance has merit, the matter will be forwarded to the
JudicialCommittee orAcademic Standards/Standing Committee respectively within two weeks
of the receipt of the formal grievance. If the VPAA/VP3Agesignee, feels that the grievance
does not have merit, the matter is considered resolved at that poitite Vice President of
Academic Affairs/Student Affairs, or designee, will determine the appropriate course of action.

For grievances against stutts or other individuals not employed by the college, but working at

the college (e.g. bookstore personnel, food service personnel) the VPAA/VPSA , or designee, will
YSSGi ¢gA0K GKS AYRAQGARdzEE |ffS3ISR G2 KIS @GAazfl
informal resolution at this meeting. If an informal resolution is not possible at this meeting, and

if the VPAA/VPSA, or designee, in consultation with the Judicial Advisor, feels the grievance has
YSNRAGSE GKS YFOGGSNI gAff 0 Syefid MdBputRIStR (2 G§KS SYL
VPAA/VPSA, or designee, in consultation with the Judicial Advisor, feels that the grievance does

not have merit, the matter is considered resolved at that poin

D. If the grievance reaches the Judicial Committee or the Acadaamd&ds/ Standing
Committee, protocols as outlined in Section IV will be followed.
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2010CRIME AWARENESS AMMMMPUS SECURITY IRMATION REPORT

This information is provided to meet the requirements of the Jeanne Clery Disclosure of
Campus Security Policy and Campus Crime Statistics Act of 1998 and has been preplaged b
Vice President of Enrollment Management and Student Services and the Director of Student
Life using statistical and other information supplied by the Stratham Police Department, the
Portsmouth Police Department, and the Office of Student Life.

Eachfall, an email notification is made to all enrolled students and employees. TFhwié
provides the web site to access this report. Paper copies may be obtained by contacting the
Office of Vice President of Enrollment Management and Student Servi(@83#277604.

The Report is updated at least once each year, and the crime statistics are updated annually.

DEVELOPING INFORMANIFOR THIS REPORT

The preparation of crime statistics on an annual basis involves coordinating among GBCC
Campus Safet@fficers, local police departments, and the Office of Student Life for collecting
statistics. This coordination also occurs in statistical gathering of data from those with
GAAIAYATFAOI YOG NBALRYAAOAT AOGASE T2 NhepateszRdgiyia |y
crime log describing incidents reported to the College. Information contained in the log can be
obtained by contacting the Vice President of Enrollment Management and Student Services.

SAFETY AND SECURVFORMATION

Campus Safety ports to the Vice President of Enrollment Management and Student Services.
All public safety services are coordinated with other key college, state and local officials.
Campus Safety consists of patrol, security services and the monitoring of 47 seauomniyas
located throughout campus.

All Emergency calls should be made to 9frbm all campus and off campus telephones.

Regular business calls of a hfemergency nature can be made to the Campus Safety (603)765

2168) at any time. If you call Campus Safetease provide the following information:
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The most important thing to remember is that suspicion of ianerdoes not require proof. If
you suspect that a crime is being committed or has been committed, call Campus Safety

immediately.

On Campus Reporting
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When members of the College community receive a report of criminal activity on campus, they
should immaeliately contact the Campus Safety. They may also contact a desigGaragus
Security Authorityvho will then consult with the Campus Safety Officer.

Off Campus Reporting

If the criminal activity takes place in an -gimpus location that is rented awned by the
College, community members should contact the local Police Department with jurisdiction

Policy for monitoring criminal activity off campus
When a GBCC student is involved in ancafhpus offense, GBCC may assist with the
investigation incooperation with local, state, or federal law enforcement.

Building Security

The College is open to authorized members of the campus community and to official visitors
and/or individuals who have legitimate business needs during hours the buildiaggpan. All
buildings are secured each night and are open only during normal business hours.

Entry after normal hours is only available to faculty, staff and authorized students, as
determined by the appropriate academic or administrative offices. ddmapus also has an
extensive video surveillance system.

Buildings are patrolled and checked by Campus Safety staff, which is equipped with emergency
telephone. Certain buildings are alarmed for the protection of contents and personnel, and the
alarms ae activated when any illegal entry is made. Immediate response to the alarm location
is made by local Police personnel.

Crime Prevention Resources and Services, Educational Opportunities,
Great Bay Community College provides direct service progtariiee members of the College
community. These programs are dedicated to the prevention of crime on campus; they vary in
scope and content, with the emphasis on community involvement. Specific programs dealing
with campus safety and security services idelthe following:

- Security audits of buildings

- Escort service

- Self defense training

- Campus lighting checks and surveys, which are conducted annually

- Criminal incident evaluations and reports to the campus

- Community policing programs

- Alcohol assistate programs

- Sexual Harassment and Rape Prevention Programs

The key to preventing crime is awareness, which is best achieved through education. At GBCC,
staff, Campus Safety, students and others help students take responsibility for their own safety.

The College is committed to education and outreach to all students as we increase awareness
and seek to end all forms of sexual assault, sexual harassment, intimate partner abuse, and
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stalking. This commitment takes place throughout the academic yeaegular programs
presented on campus by various offices. Flyers and other methods of passive programming
that include relevant safety tips are also passed out each year to members of the College
community. In addition, Student Life coordinates eventsSexual Assault Awareness Month

and Domestic Violence Month, sponsors Take Back the Night march and rally, and runs risk
management/awareness campaigns.

Cooperative Law Enforcement Functions
Great Bay Community College continually works in conceit kacal, county, state and federal
law enforcement agencies.

EMERGENCY NOTIFIOATI

Great Bay Community College policies guide emergency response and evacuation procedures,
including the use of the College Emergency Notification System. These palidipsocedures
require the College to immediately notify the campus community upon the confirmation of a
significant emergency or dangerous situation involving an immediate threat to the health or
safety of students or staff occurring on campus, unlessiig a notification will compromise
efforts to mitigate the emergency. Emergency messages will include information on what has
occurred and instructions on what to do next.

A timely warning and updates may be distributed to the campus through any oneore of
the following mechanisms:

A GBCC Alertsa free service that automatically sends a brief text message alerting the
community regarding an emergency situation on campus to email accounts or cell
phones. GBCC students, faculty, staff, and affiliatean sign on at
http://www.greatbay.edu/?pg=alert

A Directed Communications/Blast emailGBCC email system alerting students, faculty,
and staff.

A Fliers posted on bulletin boards in academic buildings, resigehalls, outdoor boards
and kiosks and administrative buildings.

A GBCC websitevww.greatbay.edu

A Local area radio and television stations and print media.

TIMELY WARNINGS

In compliance with theleanne Clery Discloseirof Campus Security Policy and Campus crime
Statistics Act(Clery Act), Great Bay Community College will gmsely warnings for the
College Community to notify members of the community about serious crimes that occur on
campus. Having knowledge of suatimes will assist community members in making informed
decisions about their personal safety and in preventing similar crimes from occurring. These
warnings will be posted if a serious crime on campus constitutes an ongoing or continuing
threat to the community. These crimes may be reported to the Campus Safety Officer, a
Campus Security Authority, or to the Portsmouth Police Department.
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The decision to issue a timely warning shall be decided on algasase basis in compliance

with the Clery Act. Theettision is made by the Vice President of Enrollment Management and
Student Services, or designee, considering all available facts, whether the crime is considered a
serious or continuing threat to students or employees and the possible risk of compromising
law enforcement efforts.

GBCC issues timely warnings for the following incidents:

Criminal Homicide

Sex offenses

Aggravated assault

Robbery

Burglary

Motor vehicle theft

Major incidents of arson

Other crimes as determined necessary by the VPEMSS, ondesig the absence of
the VPEMSS

I I v v D D D D

The College does not issue timely warnings for the above listed crimes if:

A The subject(s) apprehended and the threat of imminent danger to the GBCC community
has been mitigated by the apprehension

A If a report was not fild with GBCC in a manner that would allow the department to post
I aGAYStee I NYyAyad G2 GKS O2YYdzyaite o! ytS.
report that is filed more than five days after the date of the alleged incident may not
allow GBCCtopost@ii A YSt &8¢ gl NYyAy3a G2 (GKS O2YYdzyAide
evaluated on a caskby-case basis.)

A timely warning and updates may be distributed to the campus through any one or more of
the following mechanisms:

A GBCC Alertsa free service that autoatically sends a brief text message alerting the
community regarding an emergency situation on campus to email accounts or cell
phones. GBCC students, faculty, staff, and affiliates can sign on at
http://www.qg reatbay.edu/?pg=alert

A Directed Communications/Blast emailGBCC email system alerting students, faculty,
and staff.

A Fliers posted on bulletin boards in academic buildings, residence halls, outdoor boards
and kiosks and administrative buildings.

A GBCC wedite: www.greatbay.edu

A Local area radio and television stations and print media.

A copy of the timely warning will be filed in the corresponding case file.

¢KS /2t S3S SdfetgAlerd & 2 K&y dap Sp@r&atlaelGB(ECZcommumty of
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recommendations to follow so that the GBCC community can make informed decisions about
personal safety.

REPORTING LAWS ANDLKZIES

UnderNH state law, College officials must report crimes including hazing, child and elder abuse,
and treatment given for gunshot wounds. In addition, there is a legal duty on the part of
employees at GBCC to report suspected cases of sexual harassment oitstoglemployees

of GBCC to supervisors and/or other appropriate individuals or off@BEC officials will also

help the victims to report, if asked to do so. Crime statistics are annually gathered from GBCC
Campus Security Authoritiega fax, online atd campus maiteporting. Any crime report made

to a Campus Security Authorigan be immediately communicated to the Campus Safety via
telephone, fax machine,-mail or conventional campus mail.

While the College has no general written policy in regaodsonfidential reporting that allows
the victim or witness to remain anonymous, persons wishing to report something anonymously
can fill out a form located atww.greatbay.edu/anonymous

Campus Sex Crinférevention Act and Duty to Report

Under the federal Campus Sex Crimes Prevention Act, sex offenders who are otherwise
required to register in a state must notify the state of each institution of higher education at
which the offender is employed, enrotleas a student, or carries on a vocation. If a registered
sex offender is employed, enrolled, or carries on a vocation at Great Bay Community College,
the State of New Hampshire must promptly notify the College and the Portsmouth Police
Departments. Failwr to register is considered a misdemeanor.

Uniform Crime Reports

The Great Bay Community College, through the Vice President of Enrollment Management and
Student Services, maintains uniform crime reporting data and reports all crimes within the
criteria established by the Uniform Crime Reporting System (NIBRS) and the Federal Bureau of
Investigation.

The Megan's Law information can be found at the following site:
http://www.egov.nh.gov/nsor/
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CAMPUS SBERITY AUTHORITIES

A Campus Security Authority is any individual or individuals who have responsibility for campus
security but who do not constitute a campus police department or campus security department
role. This includes officials of the College wWiave significant responsibility for student and
campus activities, including, but not limited to, student housing, student discipline, and campus
judicial proceedings. If such an official is a pastoral or professional counselor, the official is not
consideed a campus security authority when acting in that capacity. Campus Security
Authorities are:

President Office (603)427 | Enrollment Management (603)427
320 Corporate Drive 7600 320 Corporate Drive 7604
Portsmouth, NH 03801 Portsmouth, NH 03801
- President - Vice President
- Chief Financial Officer - Associate Vice Presidel
- Associate VP of - Coordinator of
Corporate and Admissions
Community Education - Director of Financial Aic
Academic Affairs (603)427 | Student Life (603)427
320 Corporate Drive 7633 320 Corporate Drive 7644
Portsmouth, NH 03801 Portsmouth, NH 03801
- Vice President - Vice President
- Associate ¥e President - Director of Student Life
- Director of Library and - Athletic Coaches
Media Services - Advisors for student
clubs and organizations

DEFINITIONS

In addition to the statistical profile presented at the web address and in this document, a list of
definitions is included and provides basic information about each crime category.

- Arsort to unlawfully and intentionally damage, or attempt to damage aewl or
personal property by fire or incendiary device.

- Aggravated Assault(Assault 1st & 2nd) The unlawful attack by one person upon
another wherein the offender uses a weapon or displays it in a threatening manner, or
the victim suffers obvious seve aggravated bodily injury involving apparent broken
bones, loss of teeth, possible internal injury, severe laceration, or loss of consciousness.

- Simple Assautt An unlawful physical attack by one person upon another where neither
the offender displaysa weapon, nor the victim suffers obvious severe or aggravated
bodily injury involving apparent broken bones, loss of teeth, possible internal injury,
severe laceration, or loss of consciousness.

- Burglaryt the unlawful entry into a building or other strture with the intent to
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commit a felony or a theft.

- Criminal Mischief To willfully or maliciously destroy, damage, deface, or otherwise
injure real or personal property without the consent of the owner or the person having
custody or control over it.

- Assault, Sexual any sexual act directed against another person, forcible and/or against
GKFGO LISNER2YQa gAffT 2NE 6KSNB (GKS @GAOGAY

- Dating/Domestic Violence ¢ | 6 dzA4Sé¢ YSIya GKS O2YYAaarzy
of Assault, Crimidarhreatening, Sexual Assault, Interference with Custody, Destruction
of Property, Unauthorized Entry and/or Harassment by a family or household member
or current or former sexual or intimate partner and where such conduct constitutes a
credible threattol KS @A OGAYQa al FSGeod

- Murder and nonnegligent Manslaughter- The willful (nornegligent) killing of one
human being by another.

- Robbery The taking, or attempting to take, anything of value under confrontational
circumstances from the control, custody, @are of another person by force or threat of
force or violence and/or by putting the victim in fear of immediate harm.

- Weapon Law Violatiors The violation of laws or ordinances prohibiting the
manufacture, sale, purchase, transportation, possession, anmnt, or use of
firearms, cutting instruments, explosives, incendiary devices, or other deadly weapons.

- Disorderly Conduct any behavior that tends to disturb the public peace or decorum,
scandalize the community, or shock the public sense of morality.

- Liquor Law Violations the violation of laws or ordinances prohibiting the manufacture,
sale, purchase, transportation, possession, or use of alcoholic beverages.

- Trespass of Real Propertyto unlawfully enter land, a dwelling, or other real property.

- Drug/Narcotic Violationg the unlawful cultivation, manufacture, distribution, sale,
purchase, use, possession, transportation, or importation of any controlled drug or
narcotic substance.

- Larceny/Theft Offencesthe unlawful taking, carrying, leading, or ind away of
property from the possession, or constructive possession, of another person.

- Motor Vehicle Theft the theft of a motor vehicle.

For purposes of reporting under the Clery Act, a hate crime is defined as including the offenses
of criminal homtide, sex offenses, robbery, aggravated assault, burglary, motor vehicle theft,
arson, and any other crime involving bodily injury reported to local police agencies or to a
campus security authoritythat manifests evidence that the victim was intentiogatlelected
0SOldzasS 27F U KS ThadSadgiBiesNd bing Ndpdrposes or reporting are: race,
gender, religion, sexual orientation, ethnicity/national origin, disability.

The Clery Act provides special requirements relating to the registraind community
notification for sex offenders who are enrolled in, work or volunteer at institutions of higher
education. Information on New Hampshire sex offenders can be accessed on the web at
http:/ /www.egov.nh.gov/nsor/result.asp Law enforcement information regarding registered
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sex offenders in the Pease Campus area may be obtained by calling the Portsmouth Police
Department at (603)422500.

Questions

For more information about safety on the GB campus, you are encouraged to contact the
Office of the Vice President for Enrollment Management and Student Services at (603)427
7600. A College official will be glad to discuss your questions and concerns.

Crime Statistics Report

The statisticateport for calendar years 2007, 2008, and 2009 is shown below. The following is a
list of location definitions provided for better understanding of how statistics are counted and
categorized:

On Campus Any building or property owned or controlled by anstitution within the same
reasonable contiguous geographic area and used by the institution in direct support of, or in a
YFYYSNI NBfFTGSR (G2 GKS AyadAaddziaAzyQa SRdzOF GA2
any building or property that is withiror reasonably contiguous to paragraph (1) of this
definition, that is owned by the institution and controlled by another person, is frequently used

by students, and supports institutional purposes (such as food or other retail vendor).

Residential Fatities-a 52 NYA G2 NA Sa 2NJ 20KSNJ NBaARSYy ALt ¥l
subset of the orcampus category.

A Noncampus Building or Property Any building or property owned or controlled by a

student organization that is officially recognizky the institution; or any building or property

owned or controlled by an institution that is used in direct support of, or in relation to, the
AyailidAlddziazyQa SRdzOFGA2Yy Il Lz2N1LIJ2aSaz Aa TFNBI dzS
reasonably contjuous geographic area of the institution.

On Public Property- All public property, including thoroughfares, streets, sidewalks, and

parking facilities, that is within the campus, or immediately adjacent to and accessible from the
campus.
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A hardcopy of this report can be obtained by contacting the Office of the
Vice President for Enrollment Management and Student Services, (603)64027 The official
URL to access this report on lindnifp://www.greatbay.edu/pdf/CleryReport.pdf

REPORTED GBCC CRHVKTISTICS FOR TAEILTHREE YEARS

Clery Act Statistics
Offense Year| Locations
Stratham Portsmouth Non-Campus Public
Campus Campus Property Property

Murder, Nornegligent Manslaugter

2008 | 0 0 0 0

2009 | 0 0 0 0

2010 0 0 0 0
Negligent Manslaughter

208 | 0 0 0 0

2009 | 0 0 0 0

2010 0 0 0 0
Sex Offenses Forcible

208 | 0 0 0 0

2009 | 0 0 0 0

2010| 0 0 0 0
Sex Offenses NeaRorcible

208 | 0 0 0 0

2009 | 0 0 0 0

2010| 0 0 0 0
Robbery

208 | 0 0 0 0

2009 | 0 0 0 0

2010| O 0 0 0
Aggravated Assault

208 | 0 0 0 0

2009 | 0 0 0 0

2010 0 0 0 0
Burglary

208 | 0 0 0 0

2009 | 0 0 0 0

2010 0 0 0 0
Motor Vehicle Theft

208 | 0 0 0 0

2009 | O 0 0 0

2010| 0 0 0 0
Arson

208 | 0 0 0 0

2009 | 0 0 0 0

2010| 0 0 0 0
Liquor Law Arrests

208 | 0 0 0 0

2009 | O 0 0 0

2010 0 0 0 0
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Liguor Law Violations Referred f
Disciplinary Action
2008 | O 0 0 0
2009 | O 0 0 0
2010 | O 0 0 0
Drug Law Arrests
208 | 0 0 0 0
2009 | O 0 0 0
2010| O 0 0 0
Drug Law Violations Referred for Discipling
Action
2008 | 0 0 0 0
2009 | O 0 0 0
2010 | O 0 0 0
lllegal Weapons Arrests
2008 | O 0 0 0
2009 | O 0 0 0
2010 | O 0 0 0
lllegal Weapons Possession Violatig
Referred for Disciplinary Action
2008 | O 0 0 0
2009 | O 0 0 0
2010 0 0 0 0
Reported Hate Crimes
208 | 0 0 0 0
2009 | O 0 0 0
2010 0 0 0 0

Questions

For more information about safety on the GBCC campas are encouraged to contact the
Office of the Vice President of Enrollment Management and Student Services at (603) 42°
7604. A College official will be glad to discuss your questions and concerns.
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SEXUAL ASSAULT

The national statistics for sealiassault indicate that rape is a problem on college campuses.

I OO2NRAY3 (2 I ! d{d 5SLINIYSYyd 2F WdzaiAOS NBI
rates four times higher than the assault rate of all women, making the college (and high school)
yead (KS Y2aid @dzZ ySNIo6fS T2N) g2YSydé 2S o0Sft

weapon to combat this problem. Education includes a variety of approaches including safety
awareness and crime prevention. We want to do all we can to reduce the likelihbtdso
crime taking place on campus and to encourage individuals to report incidents when they do
occur. Our tradition of rape education and our consistent message of encouragement to report
all crimes are having a positive impact. Students are better &gdc more aware, and more
willing to come forward.

The following suggestions are steps you may wish to take if you are sexually assaulted:
If you are a victim of sexual assault, you may choose to:

- Immediately report the assault to the police. €@nyou report the crime, the police are
then obligated to begin an investigation;
- Seek medical attention. Emergency Departments throughout NH can examine and treat
any injuries you may have received. Emergency rooms can also prescribe emergency
antibiotics to prevent the spread of some STDs as well as emergency contraceptives to
prevent unwanted pregnancy;
- Complete a Sexual Assault Forensic Examination Kit. This kit, provided by the NH
' GG2NySe DSYSNIfQa hFFAOSI OpudeckiOn @po A RSY
the assault to the police. Kits can be completed in any NH Emergency Department
without charge to the victim, even if the victim chooses not to proceed legally. If you
are thinking about completing a kit, please note the following:
0 Victims may choose to complete the kit anonymously. The kit will be referenced
with an identification number and stored by the State for 3 months. At any time
during this period, the victim can report the crime and the kit will be brought
forward to the NHCrime Lab for analysis
o Evidence diminishes over time. Anyone reporting a sexual assault to emergency
department personnel should be offered the option of completing an evidence
collection kit up to 5 days after the assault. However, time, washing, a@hgng
2ySQa Of20KSa 2N aO0f SIyAy3a dzL¥ FFAIESN G
that valuable evidence will be destroyed
o LiQa AYLERNIIYydG G2 oNAy3a | O2YLX SGS OKI vy
worn at the time of the assault may contaiwigence and will, in all likelihood,
be taken as part of the Kkit.

- Receive testing for date rape drugs. If you believe that you may have been drugged as
part of the assault, you can ask emergency department staff to test for the presence of
drugs in yoursystem. Because date rape drugs decompose quickly within your system,
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blood tests must be done within 48 hours of ingesting the substance. A urine test may
contain evidence up to 72 hour after ingestion

- Speak with a victim advocate from a rape crisis eenVictim advocates can provide
support, advocacy, information, options and referrals. Advocates can accompany you to
the hospital and court and provide ongoing support and assistance including academic
interventions. Hospitals in N.H. are trained to imdmtely call an advocate from the
local crisis center whenever someone seeks services for sexual assault. It is your choice
whether or not to speak with her/him at that time.

- Receivefollowdzld 6§ S&aGAy3 FyR OFNB FT2N LINB3IAylyoe |y

Sexual assauls a violation of the GBCC Code of Conduct, as well as a violation of state law.
Great Bay Community College encouragers its students to report all cases of sexual assault that
occur on campus to Campus Safety ((603)Z668). Reporting a violation doewst require

ONAYAYLFf LINRPaSOdziAzy |a t2y3 a GKS LRfAO R 2
and perpetrator.

College Disciplinary Actions

1. LYRAGARdZE & | O0dzaSR 2F &aSEdz ¢ Faal dzZ G @At
Committee for a hearing on the charges.

2. The hearing will be conducted in accordance with established procedures as set forth in
0KS at2ftA0e alydzZadf 2F t NPOSRdAzZNB& F2NJ GKS / 2
or appropriate policy or case law in effect.

3. As set forth in the above procedures, both the accuser and the accused are entitled to
have others present during the judicial proceedings and their role will be in accordance
with appropriate laws governing their presence as set by the law of the laawlyers are
not allowed in any College Judicial proceedings.

4. Both the accuser and the accused will be informed of the outcome of the judicial
proceedings for the alleged sexual assault.

Sanctions
Sanctions against those found guilty of sexual assa@t G KS / 2f £ S3SQa 2dzRA OA
face the following, singularly, or in combination:

1. Expulsion from the college permanently or for a specific period of time

2. Oncampus restrictions

3. Payment of medical bills

4. Personal letter of apology

5. Agreement to sek appropriate counseling
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ALCOHOL AND ILLEGRUGS

Great Bay Community College is committed to maintaining an environment of teaching and
learning that is free of illicit drugs and alcohol. For many years, the College has had in place a
policy to asist those with substance abuse, and a list of agencies available to support faculty,
staff, and students is provided in various GBCC publications. TheFE®gSchools and
Communities Act Amendments of 1989 require that the College, as a recipieadeashf funds,
including federallyprovided student financial aid, notify its students and employees annually
that the unlawful possession, use, or distribution of illicit drugs and alcohol on College property
is prohibited.

In compliance with the reqements of the Drug Free Schools and Communities Act
Amendments of 1989, all students and employees of the College of New Hampshire are notified
of the following:

1) The unlawful possession, use, and distribution of illicit drugs and alcohol on theeColleg
campus or during College sponsored activities are prohibited.

2) Students and employees who are found to be in violation of this stated prohibition may
be subject to arrest and conviction under the applicable criminal laws of local
municipalities, the Sta of New Hampshire, or the United States. Conviction can result
in sanctions including probation, fines and imprisonment.

3) Students who are found to be in violation of this stated prohibition are subject to
discipline in accordance with the procedurediué Student Conduct System.
Discipline may include disciplinary probation or dismissal from the College.

4) Faculty and staff employees who are found to be in violation of this stated
prohibitions are subject to discipline in accordance with the appleaBollege
employment rules and procedures. Discipline may include probation, suspension, or
termination of employment. In addition to the above requirements, and in accordance
with the requirements of the Dru§ree Workplace Act of 1988, all employees are
notified that the unlawful manufacture, distribution, dispensation, possession or use of
a controlled substance by College employees on College premises or off our premises
while conducting College business is prohibited. Violation of this policy willt ries
disciplinary action, up to and including termination and may have further legal
consequences.

Federal Drug Laws

The possession, use, or distribution of illicit drugs is prohibited by federal law. Strict penalties
are provided for drug convictia including mandatory prison terms for many offenses. The
following information, although not complete, is an overview of Federal penalties for first
convictions. All penalties are doubled for any subsequent drug conviction.
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A. Denial of Federal Bend¢$i 21 U.S.C. 862

A Federal Drug Conviction may result in the loss of Federal benefits, including school loans,
grants, scholarships, contracts, and licenses. Federal Drug Trafficking convictions may result in
denial of Federal Benefits for up to 5 yeam fa first conviction, 10 years for a second
conviction, and permanent denial of Federal benefits for a third conviction. Federal Drug
convictions for possession may result in denial of Federal benefits for up to 1 year for a first
conviction and up to 5ears for subsequent convictions.

B. Forfeiture of Personal Property and Real Estate 21 U.S.C. 853

Any person convicted of a Federal drug offense punishable by more than 1 year

in prison shall forfeit to the United States any personal or real propefgted to the violation,
including houses, cars, and other personal belongings. A warrant of seizure is issued and
property is seized at the time an individual is arrested on charges that may result in forfeiture.

C. Federal Drug Trafficking Penaltigs U.S.C. 841

Penalties for Federal Drug Trafficking convictions vary according to the quantity of the
controlled substance involved in the transaction. The list below is a sample of the range and
severity of federal penalties imposed for first convicBoPenalties for subsequent convictions
are twice as severe. If death or serious bodily injury results from the use of a controlled
substance which has been illegally distributed, the person convicted on federal charges of
distributing the substance facesmandatory life sentence and fines ranging up to $8 million.

Persons convicted on Federal charges of drug trafficking within 1,000 feet of a College (21
U.S.C. 845a) face penalties of prison terms and fines which are twice as high as the regular
penaties for the offense, with a mandatory prison sentence of at least 1 year.

D. Federal Drug Possession Penalties

Persons convicted on Federal charges of possessing any controlled substance face penalties of
up to 1 year in prison and a mandatory fine md less than $1,000 up to a maximum of
$100,000. Second convictions are punishable by not less than 15 days but not more than 2
years in prison and a minimum fine of $2,500. Subsequent convictions are punishable by not
less than 90 days but not more th&nyears in prison and a minimum fine of $5,000.

New Hampshire State Laws

The legal drinking age in New Hampshire is 21. If you are under 21, it is illegal to

(1) Have in your personal possession any alcoholic beverages,

(2) Misrepresent your age f@urpose of obtaining alcoholic beverages,

(3) Drive in a car having alcoholic beverages except when accompanied by a parent, guardian,
or spouse 21 years of age,

(4) Be in an area where alcoholic beverages are served unless accompanied by person 21 years
of age.

Penalty: fine and/or time in jail.

It is illegal for anyone to
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(1) Sell, give away or procure alcoholic beverage to a minor or individual who is intoxicated
(2) Charge for alcoholic beverages without a license

(3) Manufacture, sell, possess use a falsified ID

6nd ¢2 fSYR I RNAGSNDa tA0OSyasS (42 o6S dzaSR
Penalty: fine and/or jail sentences.

Substance Amount Penalty¢ First Conviction

Heroin 1 kg or more | Prison: not less than 10 years, Not more than life. A
up to $4 million.

Cocaine 5 kg or more
Crack Cocaine 50 gm or
more
Methamphetamine| 100 gm or
more
PCP 100 gm or
more
LSD 10 gm or
more
Marijuana 1000 kg orn
more
Heroin 100999 gm | Prison: not less than 5 years, Not more th&h years.
Fine: up to $2 million.
Cocaine 500-4,999 gm

Crack Cocaine 5-49 gm

Methamphetamine| 10-99 gm

PCP 10-99 gm
LSD 1-10 gm
Marijuana 100-1000

Amphetamines Any amount | Prison: up to 5 years. Fine: up to $250,000

Barbturates Any amount

Marijuana 50-100 kg Prison: up to 20 years. Fine: up to $1 million
Hashish 10-100 kg

Hash Qil 1-100 kg
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Marijuana Less than 5( Prison: up to 5 years. Fine: up to $250,000
kg

Hashish Less than 1(
kg

Hash QOil Less than 1 k(

(DWI) Driving While Intoxicated and Driving Under the Influence (DUI)
You may be found guilty of DWI if you drive a vehicle while you have a 0.08%
blood alcohol concentration if 21 years of age or 0.02% if under the age of 21.

Unlawful Possession

Any person under 21 years of age who has in their possession any alcoholic beverages is guilty
of a violation and will be fined a minimum of $250. Any second and/or subsequent offenses will
be fined at least $500.

A penalty assessmergd of 17% will be added to the above fines.

If you are under the age of 21 and are found guilty of illegal possession of alcohol
you will be given a probationary drivers license until 21 years of age. Any subsequent alcohol
violations willresultinsii LISy aA 2y 2F RNAISNRE f AO0SyasSo

It is a violation for a minor not only to possess alcohol, but also to be intoxicated
or have a BAC level of .02 or more (internal possession of alcohol). Penalty: Fine/may suspend
RNAOGSNRE ftA0SyasS 2N LINAGAESAS (2 RNAGSO

GBCC Policy on Drikgee Workplace

GBCC as an employer strives to maintain a workplace free from illegal use of controlled
substances. Unlawful manufacture, distribution, dispensation, possession or use of a controlled
substance by College employees ooll€je premises or off our premises while conducting
College business is prohibited. Violation of this policy will result in disciplinary action, up to and
including termination and may have further legal consequences. The College recognizes
controlled sulstances dependency as an iliness and a major health as well as potential safety or
security problem. Employees are encouraged to seek assistance by contacting The Employee
Assistance Plan, appointments800-628-2417, 24 hour Crisis Intervention:8D0-424-1749, as

well as utilizing health insurance and appropriate leave of absence plans. Conscientious efforts
G2 aS8S] &4dzOK KSfL)I gAff y20 2S2LI NRATS ly& SYL
record. Employees must, as a condition of employmeide by the terms of this policy and
report any conviction under a drug criminal statute. A report of a conviction must be made to
the immediate supervisor within five (5) working days after the conviction. If the employee is
covered by a grant or cordct, the College must notify the contracting agency within ten (10)
days after receiving a notice of conviction. (These requirements are mandated by th&i@eaig
Workplace Act of 1988.)
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Description of Health Risks

Serious health and personal risks associated with the use of illegal drugs and abuse of
alcohol. They may include temporary or permanent physical or mental impairment, and injury
or death. Use and abuse of such substances may also give rise to conduct which causes injury,
death or damaged the user/abuser or to the person or property of others, resulting in criminal

or civil prosecution and liability. Use and abuse of such substances may also lead to unsafe
and/or nonconsensual sex, unwanted pregnancy, and may cause defects, injury arideat
unborn children. Consequences may also include temporary or permanent loss of educational
or employment opportunities.

Drugs and the Body
Narcotics (Heroin):
- Initial euphoria followed by drowsiness and nausea
- Constricted pupils, watery eyes, @aklook
- Overdose may produce slow, shallow breathing, clammy skin, loss of appetite and
weight, and possible death

Depressants (Barbiturates, Tranquilizers):
- Relaxed muscles, calmness, drowsiness
- Confusion, disorientation, slurred speech
- Overdose mayroduce shallow breathing, clammy skin, weak and rapid pulse, coma,
and possible death

Stimulants (Cocaine, Methamphetamine):
- Increased heart and respiratory rate, elevated blood pressure, decreased appetite
- Blurred vision, dizziness, insomnia, akyxie
- High doses can cause physical collapse, irregular heartbeat, stroke, and possible death

Hallucinogens (LSD, PCP, Mushrooms):
- lllusions and hallucinations
- Confusion, panic, anxiety, depression, and poor perception of time and distance
- Respiratorydilure, death due to careless behavior Cannabis (Marijuana, Hashish):
- Increase in heart rate, bloodshot eyes, dry mouth and throat, and increased appetite
- Interferes with memory, speech, coordination, and perception of time
- Increased risk of lung canceweakened immune system, and affects reproductive
system

Alcohol and the Body
- Impairment of brain function, judgment, alertness, coordination, and reflexes
- Attitude and/or behavioral changes, such as uncharacteristic hostility, or increased risk
taking, such as driving recklessly
- Alcohol taken with other drugs can intensify the effects of the drug, alter the desired
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effect of the drug, cause nausea, sweating, severe headaches and convulsions
- Addiction or chemical dependency
- Memory blackouts
- Uncharacteristic family, school, work, legal problems
- Health problems such as cirrhosis of the liver
AN K RSTFSOGAa FYyR YSyidrt NBOGFNRFGAZY Ay dza

Assistance Services

The College realizes that circumstances place individuals into situationsmisatlead to
dependence upon drugs and/or alcohol. Recognizing its responsibility to be concerned with the
total well being of its students, the college provides referral service to those in need of
counseling or medical support. Individuals are urgede®ksassistance from a counselor and to

secure the proper treatment they may need. Below are resources for substance abuse and
treatment centers.

Alcohol AA Treatment Center (24 hour help line) 1-800-711-
6402

National Clearinghouse for Alcohol and Dhafprmation 1-800-729
6686

Portsmouth Hospital Behavioral Health Services (Treatment Center)603-436-0600
Seacoast Mental Health 603-772-2710
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EMERGENCY OPERATIPINGN

This Emergency Operations Plan is part of a systematic planning effore grathof Great Bay
Community College to provide for the care and the voeling of the students, faculty and staff.
This plan is meant to address extraordinary circumstances wherein the lives and property of
individuals are in imminent danger. The pedures outlined in this plan constitute those
temporary measures that will be taken to maximize the protection available for threatened
individuals as well as preparatory measures that should be accomplished during non
emergency time. The plan does noteate elaborate new structures, but relies on the
organization, skills and procedures that are followed on atdagay basis.

Much of the information that is needed to implement a plan like this one should be treated as
sensitive and not for publicetease. Some of the guidelines and checklists within this plan
should be disseminated to faculty and staff and maintained on the Great Bay Community
College web site. The exact locations of shelters and rallying points, the routes to be taken
during an evacuation, the location of an Emergency Operations Center, the centralized
collection and release of information and decisimaking and the means of communication
may be useful information to potential terrorists or other criminals. Additionally, stevh
personal information about key personnel or persons with special needs must be available. For
this reason, only part of the plan is subject to public scrutiny.

¢KS LXFY AGaSEF A& 2NHFYAT SR Ay(2 hekdtsdd aGAy O
resource listings. The basic plan provides overall concepts and assignment of responsibility. It
does not contain great amounts of detail. Details of emergency operations are located in the
annexes and checklists which make them seresiéind not considered to be public documents.

The information in the checklists is arranged by function, recognizing that the evacuation
planned for a HAZMAT spill will work just as well for a winter storm (and probably gets
practiced several times eacfear.)

This plan is prepared in cooperation with the local Emergency Management Agencies. This plan
is applicable to all faculty, staff, and students, as well as outside contractors and other guests in
the school at the time of an emergency. Maintenaacel implementation of the plan is the
responsibility of the Safety Committee, college administration, and appointed agents.
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Basic Plan

1. PURPOSE
a. To provide for the protection of persons and property in the event of a natural,
technological, or human iposed emergency or disaster.
b. To establish procedures for alerting the administrators and staff.
c. To define the roles and responsibilities of the Great Bay Community College officials
and staff.
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d. To assure coordination and cooperation with municipal and cpgavernment and
emergency services.

2. SITUATION AND ASSUMPTIONS
Great Bay Community College is located at 320 Corporate Drive, Portsmouth, NH
and has a normal student population of approximatgs00 and 100 faculty/staff. The
campus iscomprised of one school building and one maintenance building. Primary
assistance during emergencies will be dispatched through thd.9
a. The school is subject to the following natural disasters and emergencies:
I.  Natural Disasters:
e.g. Blizzard, flod, tornado, hurricane, flood, ice storms, severe
thunderstorms, and hail storms

ii.  Technological Disasters:
e.g. HAZMAT spill, nuclear power plant emergency, air craft disasters, power
outage, downed wires, breach of computer security, and virus valvibties.

iii.  HumanCaused Emergencies or Disasters:
e.g Deliberately release of biological hazards, school violence, bomb threats,
and outbreak of contagious medical/health issues.

3. CONCEPT OF OPERATIONS
a. Direction and Control:

i. An Emergency Opeiian Center will be established from where this incident
control (IC) will be exercised. The college President or Emergency Operation
Commander will merge into a unified command with municipal emergency
services when they arrive on site. In the absewntethe President, the
Emergency Operation Commander.

ii. In the Emergency Operation Center Post, the Emergency Operation
Commander will gather the Emergency Management Team (EMT) to assist in
managing the incident.

iii. The Emergency Leader(s) of each buildiogr will exercise control over
immediate emergency actions in his/her area.

iv. In an emergency, school officials will continue only those functions
necessary. All personnel and resources will be focused on providing for the
safety and welbeing of stidents and faculty/staff.

b. Assistance to Emergency Services: In compliance with the State of New Hampshire
Emergency Management Services Codes and applicable laws;

i. Great Bay Community College shall make available a representative to
municipal, county ad state officials for emergency planning and exercise
purposes and actual service as care facilities in the event of an emergency.

c. Accountability of Students and Faculty/Staff:
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School policies regarding the accountability of students and faculty/staff
will be addressed in the school emergency management plan.

In case of an evacuation evacuees will be directed from the building to-pre
designated evacuation areas. Attendance will be taken at the evacuation
areaand promptly relayed to the administratiodocated at the EOC.

Emergency Leaders will contact the Emergency Operation Commander at the
first opportunity to be accounted for.

Special Needs Populations: Each school/campus will identify staff and
students with special needs (language, physical aoither) and designate
individuals to assist and support them during emergencies.

4. EMERGENCY PLAN ACTIVATION

a. This Emergency Management Plan shall be activated under the following

b.

circumstances
I. When civil authorities declare a State of Emergency that tffelce
College, either local, citywide, regional, statewide or national

ii. When the Chancellor or designee declares a College or Sysigen
emergency.

iii. When the President or Emergency Operation Commarilares a
College Emergency. When an incident, poigntor actual, seriously
disrupts the overall operation of the College or threatens the health or
safety of members of the College community

In the case of a perceived Collelgeel emergency the Security personral

front desk should be notified. The Seity personnel must notify the President

of the College or his or her successive designees in the order that appears below.
The President or Emergency Operation Commander reached will declare if a
Collegelevel state of emergency exists and activationthed Plan is in order. If

the College declares a state of emergency, the first designee reached activates
the communication tree. The first designee reached is responsible for
maintaining a log of whom on the Emergency Management Team has been
reached and Wwo has not been reached. All members of the Emergency
Management Team if reached must report back to the designee within one half
hour of activation of the tree.

Successive Designees for Determination of College Emergency:

President of the College

Vice Prsident of Enrollment Management & Student Services

Vice President of Academic Affairs

Assoc. Vice President Corporate & Community Education

Associate Vice President of Academic Services

Chief Financial Officer

Director of Facilities Services
Other Officerof the College
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5. ADMINISTRATION AND LOGISTICS

a. Administration

i. Parents and student will be informed of the provisions of this plan through
the campus student handbook.

i. Memoranda of understanding or mutual aid agreements will be developed
with state and l@al governments, other schools, private organizations and
other support providers during neamergency time.

b. Logistics

i
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other campuses for assistance.
ii.  Additional requirements andshortfalls will be reported to the State and
local/county emergency management agency.

6. AUTHORITY AND REFERENCES

a. Authority of the Board of TrusteeSource. Article V2007, 361:2, eff. July 17,
2007. (RSA 18B:6)

The president, who shall report to thehancellor, shall be the chief
executive officer of his or her college, and shall have the authority for and
be responsible for the general administration and supervision of all
operations of that college, and shall have such other duties as the board
of trustees may determine.

b. Section: BOT 70€ Student Affairs Date Approved: December 20, 2007 Effective
Date: January 1, 2008

761 It is the policy of the CCSNH Board of Trustees to ensure, as much as
possible, the health, safety, and protection of its stut¥erfaculty and

staff and others who may come on to the campuses. To this end, the
Board charges the colleges and the CCSNH System office with creating
policies to address health and security issues in a proactive rather than
reactive manner.

ii. 762 The Presidents shall establish such institutional policies and
procedures applicable to the respective institution to protect the
health and safety of students and ensure that their institutions are
reasonably safe and secure. Institutional responsibilitiedl sh
include maintaining a communication plan to provide student with

collegerelated information; promoting safety awareness and encouraging

the reporting of observed hazards or risks; complying with the USDOE

Crime Awareness and Campus Security Act 8019he Jeanne Clery Act);

and complying with the Family Educational and Rights Privacy Act (FERPA)

regarding the maintenance and disclosure of student records.

a. References
i.  The State of New Hampshire Emergency Operations Plan (EOP),
ii. State of New Hampstar Department of Education, School Emergency
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Planning Guidance
ii. 5SLINLYSYyd 2F 12YStFyYyR {SOdzNAG& al b
iv.  The County of Rockingham Emergency Operations Plan
v. US Department of Homeland Security Protective Measures Infrastructure
Categoy: Higher Education Institutions, September 13, 2006
vi. Power and Utilities companies within the state of New Hampshire.
vii.  Developing and Maintaining State, Territorial, Tribal, and Local Government
Emergency plans.
viii. ~ Helpful Hints for School Emergency Manageine
iXx.  Introduction to the Incident Command System,-Il® for Higher Education
X.  Air Craft Emergency Disaster Plan Rochester International Airport
xi. CHAPTER 188COMMUNITY COLLEGE SYSTEM OF NEW HAMPSHIRE
xii.  Section: BOT 70Q Student Affairs Date Approved: Decken 20, 2007
Effective Date: January 1, 2008

iii. TRAINING AND EXERCISES
a. Training

I. Annual training sessions shall be conducted on the GBCC Emergency
Operations Plan (EOP), duties and related procedures.

ii. Fire safety and CPR/first aid training shall be conducfed all
representatives of the First Aid CPR volunteers, Emergency Leaders and
members of the Safety Committee. (training may be open to others)

b. Exercises and Disaster Drills: GBCC will participate in the following:

i. County/National Weather Service (NWsponsored exercises: at least one
disaster type drill annually.

ii. Evacuation drills at least each term.

iv. PLAN DEVELOPMENT, MAINTENANCE AND DISTRIBUTION

a. The campus president and Safety and Physical Plant Governance Committee have
responsibility for the deMepment and execution of campus emergency plans.

b. The NH Department of Education has responsibility for oversight of campus/school
planning.

c. Presidents/administrators will coordinate the development and maintenance of the
Emergency Operations Plan for theampuses. The plan will be reviewed annually
and updated as needed.

d. Basic distribution of the Emergency Management Plan is one copy (except as noted)
to:

i. CCSNH

ii. Each campus President
iii. Each campus Security Coordinator
iv. City Of Portsmouth Fire Department
v. Qty Of Portsmouth Police Department
vi. Each building covered by the plan
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Vii.
iii.
iX.
X.

\Y

Any Labor organizations

Emergency Management Team and the designated Administrators on Duty
Blackboard or other intranent site

One hard copy in Library for faculty and staff

v. ORGANIZATIDAND RESPONSIBILITIES

a. CCSNH Chancellor will:
i

Vi.

Vii.

b. Campus President will:
i.

.

iv.

V.
Vi.
Vii.

Determine a course of action to be taken during a widespread emergency
affecting multiple campuses and coordinate the CCSNH response to the
emergency.

Ensure each campus is responsible for annual review andtungdof this
plan, applicable doctrine, procedures and checklists in order to maintain the
plan in a current and usable state.

Ensure each campus designates responsibility for the plan in their respective
plans

Ensure effective communication within thesiym and serve as the single
conduit for communication to agencies outside the CCSNH.

Work through the public information office and local mass media to ensure
that information concerning any even/incident is available to families and the
general public.

Act as liaison between state emergency services and the affected campus.
Keep the CCSNH Board members / lawmakers apprised of the emergency.

Ensure the campus emergency operations plan is updated annually.

Ensure an emergency progradrill or exercise is conducted at least once per
term.

Ensure responsibility for the emergency management plan is designated in
the local plan.

Respond to the Emergency Operation Center and act as the Emergency
Operation Commander until the arrival of engency services.

Act as liaison between outside emergency services and the campus.

Keep the campus staff and CCSNH system office apprised of the emergency.
Prepare news release of the status of the incident for use by public
information office and local mas media to ensure that information
concerning any event/incident is available to families and the general public.

c. Safety and Physical Plant Governance Committee :
i.
i.

iv.
V.

Review campus plan and update annually.

Provide assistance in developing plans, program#isdand exercise related

to the emergency management plan.

Provide oversight and guidance to each Emergency Leader in relation to the
emergency management program.

Facilitate coordination with the state emergency management program.
Assist in developing #&moranda of Understanding and Mutual Aid
agreements at campus and CCSNH level.
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vi. The Safety and Physical Plant Governance Committee will identify volunteers
charged to carry out the duties and responsibilities of the Emergency Leader
and will provide contactinformation for Emergency Leaders to the
Emergency Management Team as changes occur. Alternate emergency
leaders shall also be appointed.

Vii. Locations of first aid kits and AED are listed on the phone list and on the college website
under Emergency inforation.

Chief Financial Officer will:
i. Review and assist in keeping plans and checklists current.
ii.  Maintain records of overtime and emergency expenditures.
iii.  Procure emergency supplies and equipment, as needed.
iv. Ensure purchase, maintenance and monitoring of tbampus NOAA
Weather Alert Radio.
Facility Maintenance

i Facility Maintenance coordinates response for emergencies involving hazardous materials,
such as fire or explosion, chemical, biological, or radiological incidents. They serve as
communication interfice with city hazardous materials teams and the Fire Department on
such incidents. Facility Maintenance is on call 24 hrs a day, 7 days a week, 365 days a year.

Emergency Management Team

I.  The Emergency Management Team is comprised of members of GreaCd@agnunity
College administration and selected leaders. This team is the decisiking and policy
setting body during a crisis. Decisions regarding canceling classes, campus evacuation,
sending faculty and staff home, communications, etc. Are theipwrof this group.

Public information and communications
i. Thg principal media contact and campus spokespgrson is the pyblic information officer. This
LISNE2Y Q& NSaLRyairoAftAde Aa (2
1. Povide public relations and crisis communications counsel and
principlesto institutional decision making; and
2. To share information and communicate effectively with campus
constituents, the media and external bodies in order to help ensure
the health and safety of students, faculty, staff, and related publics.
Security
i Campussecurity coordinates general site security and control site access. The security
officer provides a liaison with local Police Departments and Féfeartments.
Maintenance Facilities Personnel

i Maintenance Facility Personnel are expected to respondroyiging for the safety of the
OF YLzaQa FFLOAtAGASA F2NJ Ada 200dzldryiaz |yR
facilities. Functionally, this means protecting building occupants from hazardous conditions
by identifying and managing appropriatdélye causes of those hazards, such as operating or
shutting down building systems.

Emergency Leaders
i. The Emergency Leader of each building/floor will exercise control over
immediate emergency actions in his/her area.
ii. The Emergency Leaders shall supgbd Emergency Operations Plan at all
times.
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Vi.

Vil.

viii.

In the event of an emergency, the Emergency Leaders shall follow prescribed
procedures and shall direct response, enforce procedures, and take charge of
occupants and visitors in his/her assigned area(s).

Maintain a kit of items necessary during an evacuation (employee and
handicapped persons lists, telephone contact lists, etc.)

The area of responsibility for Emergency Leaders should follow locally
defined boundaries such as floors, floors with in wings,learty delineated

department areas.
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office or department of assignment, unless that office or department
occupies a logically defined boundary.
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due to the difficulty of traveling between floors for emergency management

purposes during an

k. Information Technology
Computing services and telecommunications
Computing services is responsible for telephone and voicemail service, email and network

services, and cable TV

emergency

during an emergency.

I. Emergency Operation Commander
Emergency Operation Commandsats as a liaison with the medical community.
Keep themselves up to date with the emergency plan and appendixes of the plan.
m. Student affairs
Student affairs are responsible to attend to the brdaalsed support needs of stedts and
parents. This includes the provision of all rrmademic needs such as shelter, food, physical
and mental health care, transportation, and other needs as dictated by circumstance.

n. History of Document

Name

Date

Amendment

CCSNH System

2009

Initial release

Safety and Physical Pla 14Jull0
Governance Committee

Initial release by GBCC

95

NEALIR2YaAoA



